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- AIIMHHHCTPAU,Mﬂ MYHHU.““AJleOFO OBPABOBAHHﬂ
rOPOII-KYP()PT l"EJ'lEH}DKHK
IIOCTAHOBJIEHI/IE
or W.0P Lof+ . No 0%3?
i ['elIcHUKHK

O BHeceHHH q3mMeHeHHil B NOCTAHOBJICHHE aJMHHHCTpalUHH
MYyHHIHNAJbHOTO oGpa3oBaHHus ropoa-KypopT esieHAKHK
ot 18 aBrycra 2010 roaa Ne 2314 «O06 yTBepRKACHHH
a/IMHHHCTPATHBHOIO periaMeHTa no npeaocTaBJieHHIo
anmnnucrpauueii MYHHUHTIAILHOTO oGpaszoBaHHs
ropoa-KypopT [eeHKHK Myuuuuna.nbnoi‘l ycayru no
npeaocTaB/eHHIO cBe/ieHHH, CONePHALIHXCH B umbopmauuonnoii
cucreme obecneqeHHs rpanoc'rpome.nbuoﬁ JAeATeIbHOCTH
MyHHUHKNAIbHOTO 06pa3oBaHHs ropoa-KypopT IeneHAKHK?
(B penaKnuH noCTaHOBJICHHSA aJMHHHCTPAUHH
MYyHHUHAJILHOTO oGpa3oBaHHs ropoa-KypopT [ejieHAXKHK
ot 17 oxTabpa 2016 roaa Ne3428)

B uensx nprBefeHHA npaBoBbIX aKTOB OpraHoB MECTHOTO camoynpaBieHHs
MyHHLMIIAJILHOTO o6 pa3oBaHUs ropoA-KypopT [eneHmXUK B cooTBeTcTBUE C
3aKOHOATENIbCTBOM PoccuiiCKO# denepauuu, pyxosoncrayucr, cTaThaMu 7, 16, 37
(depepanbHOro 3aKOoHa ot 6 oxTabps 2003 roaa Nel31-®3 «O6 obumx npuHUMIAX
opraHu3auuy MECTHOTO caMoynpasjieHus B Poccuiickoi Qdenepaunn» (B peaakuuu
(QepepanibHOro 3aKoHa ot 7 wnions 2017 rona Nel107-®3), ®enepaibHbiM 32KOHOM
or 27 wuwond 2010 rona Ne210-93  «O0 opraHu3aluu npeaocTaBneHns
rocy/iapCTBEHHBIX H MYHHLUMIATBHBIX yenyr» (B peAaKkumu depepabHOro 3aKOHa oT
28  nekabps 2016 ropa Ne471-®3), [IOCTAHOBJIEHHEM aMMHUCTpALMH
MYyHHLMITATIBHOTO obpa3oBaHHi ropoa-KypopT [enenmkux or 18 Mad 2011 rona
Ne1074 «O6 yTBepXACHUH [Mopsnka pa3paboTKH, yTBEpXACHHA H apaNIM3a NPaKTHKH
npuMeHeHUs aJIMHHHUCTPAaTUBHbIX pernamMeHToB npenoCcTaBeHAA MyHHLMNAIBHbIX
ycnyr anmuunmpaunei’l MyHHLUNANbHOTO obpa3oBaHHs ropoa-KypopT [eneHOKUK H
[Mopsaka paspaboTku 1 yTBEpKACHHUSA aJIMMHHCTPATHBHbIX pernaMeHTOoB MCTIOJIHEHHA
MyHHUHIATbHBIX yHKLMH aJIMMHHCTpaUMEH MyHHLUMANBHOTO oGpasoBaHus TOPOA-
KypopT [ eneHKUK> (B penakuuH [10CTAHOBJIEHHA aJIMMHUCTpaLUH MyHHLHMANBLHOTO
obpazoBaHus ropoA-KypopT Tenenmpkuk oT 21 anpend 2016 roaa Ne1268), cTaTbiMH
8, 33, 72 Ycrasa MYHHLHNAJIBHOTO obpa3oBanns ropoA-KypopT [eneHIKHUK,
mocTaHoOBIAI:



1. BHeCTH B MOCTAHOBJIEHHE aJIMHHHCTpaLUH MYHEIHBRILHOTO 06pa’
ropoa-kypopt Ienenmxuk or 18 asrycra 2010 rona Ne2314 «O6 yrBepxacy
aJMHHACTPaTHBHOTO  pEIVIaMeHTa 110  MpPEJOCTABICHWIO  aIMHHHCTPALHEH™
MYHHLHNATGHOTO 06pa3oBaHKs TOPOA-KYpopT I'eNeHIKHK MYHMIHNATLHOH YCIyTH
N0 MNPENOCTABIEHUIO CBEJICHHH, COAepXalluxcs B HH)OPMAIHOHHON CHCTEME
obecrieyeHHs TPaJOCTPOHUTENLHON [HeATENBHOCTH MYHHLMIAAEHOro 06pa3oBaHus
ropoa-Kypopr I'enenmxux» (B  pelaKuuH NOCTAHOBJICHAS . ATMHHHCTPALUH
MYHHIMIAIBHOTO 06pa3oBaHMs ropoA-KypopT I'eneHKUK OT 17 oxrs6ps 2016 roza
Ne3428) cnenyroniye H3IMEHEHHUS:

1) IMyHKT 3 MOCTaHOBJ/IEHHA H3JIOXHTD B ClIeyIOLIeH PENaKIHH:

«3. KoHTpoJIb 3a BBINOJHEHHEM HACTOSIIEro IOCTAHOBJICHHA BONIOKHTL Ha
3aMeCTHTeNs TIJaBsl MYHHIMIATLHOrO 06pa3soBaHMs TOPOA-KYPOPT I'eleHIKHK
A.B. PriToBay,

2) NpUIOXKEHHE K MOCTAHOBIEHHIO H3JIOXKHTh B PENIAKLHMH MPHIO0KEHHSA Nel x
HacTosALEeMY [TOCTaHOBJICHHIO;

3) npunoxenus Nel, 2 x AJIMHHMCTPaTHBHOMY PpEINIAMEHTY H3JI0KHUTL B
peaakuuy npuioxeHui Ne2, 3 K HacTosLIEMY MOCTAHOBJICHHIO.

2. Ony6nukoBaTh HacCTOsLIEE MOCTAaHOBICHHE B [eneHHKUKCKON ropoaCcKoH
rasere «[Ipuboii» M pasMecTHTh Ha OQHLMAIBHOM CcaiTe aJAMHHHCTpalHUH
MYHHLHNATPHOTO 00pa3oBaHHUs TOpOA-KYpopT I'eleHIKHK B HH(OpMALIHOHHO-
TeJIEKOMMYHHKAILMOHHOMN ceTH «HTepHeT».

3. TlocraHOBieHWe BCTymaeT B CHIy CO JHA €ro OQHUHAIBHOrO
onyOJIMKOBaHHs.
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[TPUJIOXEHME Nel
K TIOCTAHOBJICHHIO aIMHHHCTPALIMH
MyHHIMNAJIBHOro 06pa3oBaHHs
roposi-KypopT I eleHKHK
oT o002 otoriNe 2338

«TPUJIOXKEHHUE

VTBEPXJEH
[TOCTAHOBJIEHHEM aJIMHUHUCTPALUH
MYHHLHUIATBHOIO obpa3oBaHuA
ropon-KypopT I eneHIKHK
ot 18 aBrycta 2010 roza Ne 2314
(B peiaKUMHK [IOCTAHOBJICHHU
aMHHHCTPALIMH MyHHUIUMTIAIBHOTO
o6pa3oBaHus ropoi-KypopT ["eneHIKUK

oTL0-0% AAFNe X558 )

A):[MI/H{I/ICTPATI/IBHHﬁ PEIJIAMEHT
10 NpenoCTaBICHUIO aIMUHHUCTpaLHen MYHHIUIIAIBHOIO oOpa3oBaHus
ropoA-KypopT ["eneHHKUK MYHHIIHHaJILHOﬁ yCIyTy «[TpemocTaBiCHHE cBefleHUH
Hmbopmauuouﬁoﬁ cHcTeMbl obecrneueHus rpa,uocrpomenbuoﬁ NeATENbHOCTHY

1. O61Me NoJIOXKEHU
1.1. [IpenmeT peryanpoBaHua

AIIMMHHCTPATHBHBIH  PerjaMeHT Mo NpesoCTaBIeHNIO aMHHHMCTpaLMeH
MyHHMUUNANBHOTO 00pa3oBaHHs ropoz-KypopT ['eneHkHK MyHHUUHIATLHOH yCIyTrH
«ITpenocTaByieHne cpenenmii  MHGOPMAIMOHHOH  CHCTEMbI obecriedeHus
[PalOCTPOMTENILHOA  CATENILHOCTHY (nanee - AJIMHHMCTPaTHBHBIH periaMeHT)
paspa6oTaH B LEJAX MOBBILICHH Ka4yecTBa MPEROCTaBICHUS MYHHLMATBHOH YCIyrH
«ITpenocraBlieHre cenenuil  MHOOPMalMOHHOH cucTeMbl  obecreyeHHs
[PaflOCTPOMTENBHOA  EATENIBHOCTHY (nanee — MyHHLMMANbHAA yciyra) H
YCTaHABNMBAET ~MOPAAOK, CpOKM M TOCIEN0BATENbHOCTE aIMUHUCTPATHBHBIX
npouenyp (AeHcTBui) NpA NpeAOCTaB/ICHHH MyHHLANATBHON YCIyTH.

1.2. Kpyr 3asBuTeneH

3asBUTENAMH B COOTBETCTBHH C HacToslIMM AlIMHHHCTpaTPIBHBIM

PErJaMeHTOM SBIISIOTCA bu3HUecKHe U IOPHAMIECKHE TULA.
Or uMeHH (U3HUECKUX JHI[ 3asBICHHA O NpeoCTaBlIeHHH MYHHLAIATBHOH

yCJlyT¥ MOTYT IO/IaBaTh:
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-3aKOHHbIE  TPEACTAaBUTCIH (ponuTeny, yCHIHOBHTEIH, oneny

HecoBEPLIEHHOJIETHHX B BO3pacTe 10 14 ner;
-OMEKYyHBI Heneecn0006nmx rpaxxia,
-npeJCcTaBUTeNH, JeycTByloline B cuiy [IOJTHOMOYHH, OCHOBaHHBIX Ha

NOBEpEHHOCTH.
HecoBepilleHHONETHIE B po3pacre OT 14 no 18 ner MOAAOT 3asgBIEeHUA O

TIpeAOCTaBICHAN MyHHUMTANBHOH YCIYTH € cornacus poaureneit (ycpiHOBUTENCH,

oneyuTeNen).
OT MMEHU IOpUAMIECKHX JIHI 3agBJIEHUS O MPEeNOCTaBICHHH My HULMNATLHOH

yCYTH  MOTYT [ogaBaTh JIHIA, HMEIOLIHC npaBo  IeHCTBOBATH OoT HMEHH
JOpHMYEcKoro Juia Ha OCHOBAHWM Y4YpeIMTENbHbIX JOKYMEHTOB FOPHAHYECKOTC
nuua b0 HA  OCHOBAHHMH JIOBEPEHHOCTH, BBIJIAHHOA B yCTaHOBJIEHHOV

3aKOHOJATEIbCTBOM nopsaKe.

1.3. TpeGopaHus K NOPAAKY nHGOpMHUPOBAHHA O TpeoCTaBIEHHH
Mynuunnanbnoﬁ ycIyri

1.3.1. W udopmupoBaHue O npenoCcTaBIeHHN Mynnunnanbﬂoﬁ ycayru
OCYILECTBIIAIOT:

-ynpaBJlieHHE apXUTeKTyppl M rpajoCTPOHTEINBCTBA aJIMHHHCTpaLIHK
MYHHIMIIaJBHOTO obpa3oBaHUA ropoA-KypopT TeneHKUK (anee — YnpasneHue) ¢
ampecy: I.I'eneHKuK, yn.PeBosmolnOHHa, 1;

-MyHULMIAJBHOE Ka3eHHO® yupexaeHne MyHULMIATBHOTO 0bpa3oBaHHs
ropof-KypopT [eneHHKHAK «MHormbyHKuuouaanmﬁ LleHTp TNpenoCTaBleHH!
rocyJapCTBEHHbIX H MyHHIHNAbHBIX ycnyr» (nanee - M®I1l) no axapecy

r.Tenenmxuk, yn.l'oppKoro, 11.
1.3.2. 3asBuTtend MOryT nonyYuTh ~ WHOOPMALHIO no  Bompocar

npefoCTaBICHHA MyHHLMTANBHOH YCIYTH:

-no TenedpoHaMm YrnpasJeHHA: 3-17-62, 3-16-48; M®LIL: 3-55-49;

-Ha MHGMOPMALMOHHBIX CTEH/AX, pacroNOXEHHBIX B [oMelleH AX, B KOTOPBI
MpefoCTaBNAeTCA MyHULMNATbHAA yeIyra,

-B MH(OPMALMOHHOM KHOCKE (urdomare), pa3MellleHHOM B noMeleHH
MOILL;

-[IpY JTHIHOM o0OpalleHuH;

.p  TIHCbMEHHOM  BHIC mouroit  JmboO 3JIeKTpOHHOM ~ TOYTC
(mfc@ gelendzhik.org);

-Ha OGQHUHATBHBIX caiiTax aJMHHHCTpalHH MYHHLMIIAIEHOTO obpa3oBaH}
ropoa-KypopT [eneHIKUK (Janee TaKKe — aMAHHCTPALIHS) www.gelendhzik.org
MOLL www.gelendzhik.e-mfc.ru B umpopMaunouﬂo-Tenexommyanauuom{(
cetn «AHTEPHET»;

Yacpl paboThl ¥ MpHeMa B MOLIL:

-[OHEebHHK - MATHHIA - C 8.00 o 20.00 (Ge3 nepepbiBa);

-cy66ota - € 10.00 mo 20.00.

Yacp! ipyema B Y IpaBeHAN.

-e)xKeHEeAEBHO N0 CpeiaM € 15.00 o 18.00.
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1.3.3. VaauBuayansHoe yCTHOE MHPOPMHpPOBaHHE O TIOpsIKE IPENOCTaBICHUS
MYHULMIIAIBHON  YCIyTH OCYILIECTBIIIETC  CHELMAIHCTaMH NIOCPEICTBOM
KOHCYJIbTHPOBaHHs JIMIHO 6o mo TeaedoHy, B XOHE KOTOPOro 3asdBHTEIIM
TpeJICTaBiseTcs HHpopManys o:

1) MecTe HaXOXJECHHUS, CHPaBOYHBIX tenedonax, Pakcax, UHTepHeT-canTax,
agpecax SNEKTPOHHOM MOYTHL agmuaucTpaiuy, M®LL, o rpapuke paboTHL,
IMYHOTO TpHeMa [OoceTHTeNnel CrenualicTamMu VrpaBieHus, MecTax IpueMa
IMCHMEHHBIX OOpAIleHHH, 3apocoB O MPEeLOCTaBICHUH MyHHULUNAILHOH yCIIYTH,
MecTax yCcTHOTO HHGOPMUPOBAHU;

2) niepeyHe JOKYMEHTOB, HeoOXOAUMBIX IJIs IPEOCTABICHHA MyHHLUTATBHON
YCITyTH;

3) mopsake —00XKaTOBAHHS neficteuii  (Ge3meiicTBUs) M pelLICHHH,
OCYIIECTBIIIEMBIX M NPHHMMACMBIX B XOJC TpeJOCTaBICHUs MyHHLHTAIbHON
yCIIyI'H,

4) cpoKax NpeRoCTaBICHI MyHUIUNAIBHOH YCIYTH;

5) xoe IpeaOCTaBIEHNS MYHHIUNAIBHON yCITyTH;

6) mnas uHGbOpManus, CBs3aHHAT C TpeIoCTaBlIeHHEM MyHHLHTIATBHON
YCITYTH.

1.3.4. Ilpu oTBeTax Ha tenedoHHpIE 3BOHKM H YCTHBIC obpaileHus
CIEIMAUCTEl  YNpaBICHUS H M®I], OTBETCTBEHHbIE 33 MpPENOCTABICHHC
MYHULUIAIBHOA  YCIIyTH, noapoOHO U B BeXKTHBOM  (KOppekTHO#) (opme
MHGOPMHUPYIOT sasgBUTENEd MO BOMpPOCaM IPEIOCTABICHUA MyHUIUATATBHONR
yCIyIH.

Orser Ha Tede(OHHBIA 3BOHOK JOIDKEH HAIMHATBCH ¢ uHpopMalUU
0 HauMEeHOBAaHHMH OpraHa, y4pexAcHUi, daMunud, UMEHH, OTYECTBE paboTHHKA,
IPUHABILETO TeneOHHbIH 3BOHOK.

PexoMeH/[yeMoe BpeMs Tene(OHHOro pasroBopa - He Oonee 10 MUHYT,
JIMYHOrO yCTHOro HHPOPMUPOBAHHS - HE 6onee 20 MUHYT.

1.3.5. Ilpu OTCYTCTBMM BO3MOXHOCTH ¥ crienuaiicTa, NPUHABIICTO
TeneOHHbBI 3BOHOK, CaMOCTOATEIBHO OTBETUTh Ha IIOCTaBJEHHbIE BONIPOCH
TeneOHHBI 3BOHOK [OJDKCH ObITh IepeagpecoBaH (mepeBesieH) Ha Jpyroe
JIOJDKHOCTHOE JIHIIO WM 3afBUTENO JOJDKCH 6LITH co0bIeH TenedOHHBIM HOMED, TI0
KOTOPOMY MOXHO TOJTy“1Th HeoOX0UMY0 HHPOPMAIIHUIO.

1.3.6. B ciydae eciny Juls IOJATOTOBKHM OTBETa TpebyeTcs NPOJOIIKUTENBHOE
BpeMsl, CIELHAIHUCT, OCYILIECTBISIOMIHH KOHCYIBTHPOBAHHME I1O teneoHy, MOXET
TpeUIOKUTD 3asBUTENIO 00paTUTHCS 32 Heob6xonuMoil uHbopManyei B TMCbMCHHOM
BuIe MO0 Ha3HAYMTh Apyroe y100HOe s 3asIBUTENIS BPEMSL.

1.3.7. WamusBuayanpHoe MHCHMEHHOE pHQOpPMUpOBaHHE O  TOPANKE
TpeOCTaBICHNUS MyHMIUIIATBHON  YCIyTH OCYILIECTBISETC HA  OCHOBAaHMH
[IMCEMEHHOrO OOpalieHus 3asBHUTEN IyTeM HaIpaBlieHUs OTBETa [OYTOBBIM
OTIPaBICHHEM.
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2. CTaHAapT NpeIoCTaBIeHAs MyHALHIIAIBHOH yCITyTH

2.1. HauMeHOBaHHE MYHULMITAILHON YCIYTH

HanMeHOBaHME MYHHLWNAJIBHOW YCIOYrH - «IlpencraBineHne CBEICHUH
HH(pOPMALMOHHON CHCTEMBI 00eCTeYeH s IpaJlOCTPOUTENBHON NEeATENBHOCTI.

2.2. HaumeHOBaHHe Oprada, MpeoCTaBIAOLEero MyHHIUNAIBHYIO yCIyTy

2.2.1. MyuununanpHad  yciyra — IpeAoCTaBIACTCA aJIMUHACTpaLUEH
MYHHIMIATLHOrO 0Gpa3oBaHys ropoi-KypopT I'eeH/DKIK uepes YrpaBrieHue.

ITpueM 3asiBIeHMH ¥ JIOKyMEHTOB, HEeOOXOIUMBIX MJid MpeAoCTaBICHHS
MYHHUIMNAIBGHOM yCITyrW, ¥ BbIady JOKYMEHTa, ABJLIOLIEroCA pe3yabTaToOM
TPeOCTABICHHS] MyHHLMIIAIBHON YCIIYTH, OCYIIECTBIIAIOT Ynpasnenue mu60 MOLL

2.2.2. B mpouecce npenocTaBICHUs MYHHIMIIAIBHON YCIyrd YIpaBieHHe
B3aUMOJIENCTBYET ¢ ['eNeHDKUKCKIM OTENOM YTPAaBICHHA DenepabHON CITYKObI
roCyIapCTBEHHOH PErucTpalvy, Kajzacrpa M kaprorpadpun 1o KpacHogapckomy
Kparo.

Mecro Haxoxaenus: r.Ienenmxuk, yi.KpemMckas, 18,

tenedoH - 3-60-09,

yachl IpHeMa: MOHe/eNbHAK-4eTBepr - ¢ 9.00 s10 18.00, natauna — ¢ 9.00 oo
17.00,

nepepsiB: ¢ 13.00 xo 14.00.

2.3. Pe3yspTaT MpeAOCTaBleHHs MyHHLUITAIBHOM yCIyTH!

Pe3y/IsTaToM IPEeIOCTaBICHHS MyHHLUITAIBHOH YCIIYTH ABISETCA:

- IpefoCTaBeHHe CBeleHMi HHGOOPMALMOHHOH CHCTEMBI obecrieyeHusl
IPaJOCTPOUTENILHOMN NEATENBHOCTY;

- OTKa3 B NPeNOCTABJIEHAN CBEeHHH HHPOPMALHOHHOH CHCTEMBI obecreueHusl
IpafoCTPOUTENBHOM JeTEbHOCTH.

Ipouenypa TpeNOCTaBIeHHs MYHHUIMIAIBHOM yCIYTH 3aBepLIacTCs MyTeM
TI0JTyIeHHs 3asIBUTEIEM:

- BBIMHCKH U3 HHOOPMALIMOHHOM CHCTEMBbI O0eCTedeHHs IPaIOCTPOUTENBLHOM
e TeTHHOCTH;

- IHCHMEHHOTO MOTHBHPOBAHHOTO OTKa3a B IIPEJOCTAaBIEHMH CBEICHHH
UH(bOPMALMOHHOM CHCTeMBI 00eCIeYeHH s TPaIOCTPOUTENBHOH NEATETBHOCTH.

2.4. Cpox MpeoCTaBIeH s MyHHIUIAIBHON YCIYTH

MaKcHMaNbHBIH CPOK NpEJOCTaBIEHHs MYHHUMIAIBHON YCIyTH, BKIOHasd
CpOKM, HeOOXOIMMBIE IS OCYIIECTBIEHHS MEXBEJOMCTBEHHBIX 3alpoCoB H
MOJy4eHHs OTBETOB N0 HUM, COCTABIIAET 14 KaNeHapHBIX JHEH CO JHs [OCTYIICHUA
3asBICHHUS.

ITprocTaHOBIIEHHE IpEeIOCTaBICHHS MYHHIHITIAILHOH yCIIyTH
3aKOHOJATENLCTBOM HE NPeNyCMOTPEHO.
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JIOKYMEHT, SBJSIOIIMKCS pe3yJIpTaTOM MPENOCTABICHUA MyHULMATHHOM
yCIIyTH, BbLaeTCs (HAIpaBiseTcst) 3aBUTeNIO B TCHEHHE 1 KaJeHIapHOro JHA.

2.5. TlepedeHb HOPMATUBHBIX IPABOBBIX AKTOB, PEry IMPYIOMHX OTHOILICHHS,
BO3HHKAIOIIHME B CBA3H C NIPEIOCTaBICHHEM MYHHLUNAIEHON yCITyTH

[IpaBOBBIMM OCHOBAHMSIMH JUIA TPENOCTABJICHNUS MyHHUIMIANBHOW YCIyTH
SBJISFOTCS:

- Koncrurynus Poccuiickoii Denepanyu («Poccuiickas raseta» ot 21 sHBaps
2009 roxa Ne 7);

- T'paxpmaHcKMH  KOJEKC Poccuiickoit ~ ®Pemepaumu  («CoOpanue
3aKoHoOMaTeNbCcTBA Poccuiickol  Denepanuny, 5 nexabps 1994 rona, Ne32,
craths 3301; 29 sHBapa 1996 rona, Ne5, cTaThs 410; 3 nmexabps 2001 rona, Ne49,
crarths 4552; 25 nexabps 2006 rona, Ne52 (4acTh 1), crates 5496);

- T'pagocTpoHTENBHBIH KOAEKC Poccuiickoit Denmepanmu («Poccuiickas
razeray ot 30 nexabpst 2004 roga Ne290);

- OepepanbHblii 3aKOH OT 6 oxTsi6ps 2003 roma Nel31-@3 «O6 obmux
NPUHIKNAX OPraHU3alli MECTHOTO CaMOyNpaBIeHUA B Poccuiickoit denepanyin»
(«Cobpanue 3aKOHOIATEIbCTBA Poccuiickoii ®enepanun», 6 okrdps 2003 roxa,
Ned(, cratss 3822);

- denepanbHbI 3aKOH OT 27 wmonst 2010 roga Ne210-03 «O06 opranu3aniu
TIPEIOCTaBIEHH TOCY[apCTBEHHBIX H MyHHLHIATBHBIX  YCIyr» («Poccuiickas
razeray ot 30 mrois 2010 roxa Ne 168);

- QeepanbHbLi 3aKOH OT 13 MIOJIA 2015 roma Ne218-®3 «O rocyfapCTBeHHOH
perucTpaluy HeJBIXMMOCTH («Poccuiickas razera» oT 17 wrosns 2015 roga Nel56);

- (egepaipHBId  3aKOH  OT 27 wona 2006 roxa No152-®3
«O TnepcoHATBHBIX IAHHBIX) («Poccuiickasi raseray, 29 wmons 2006 rona,
Nel65);

- moctraHoBieHne IIpaBUTENBCTBA Poccuiickoit ®enepauuu oT 25 aBrycra
2012 roma Ne852 «O6 yTBEpXKICHUH [TpaBun HCIIONIB30BAHUS YCHUIIEHHOH
KBaNTH(UIMPOBAHHOM DNEKTPOHHOH TONMMCH  IPH obpaieHuH 3a IONy4eHUEM
rOCYJapCTBEHHBIX M MyHHIHMMNAIbHBIX YCIYT H O BHecennu u3MeHeHus B IlpaBuia
pa3paboTKu ¥ YTBEPXKACHHA aJMUHACTPATUBHBIX PETVIAMEHTOB TIPEAOCTABICHHA
rOCyZlapCTBEHHBIX yCIIyr» («Poccuiickas razeTa» OT 31 asrycra 2012 roza
Ne200);

- mocraHosjenue IIpaBUTENBCTBA Poccuiickoit ®emepauuu OT 25 HIOHA
2012 roma Ne634 «O BHEax OSIEKTPOHHOH MOMIIIKCH, HCIIOJI30BaHUE KOTOPBIX
JOIyCKaeTCst NpK OOpaleHHH 32 0Ny 1eHHEM rOCy/IapCTBEHHBIX ¥ MyHHLMIIATIBHBIX
yenyr» («Cobpanye 3aKOHOAATeBCTBA Poccuiickoli ®eneparuuny, 2 monst 2012
roza, Ne27, crates 3744);

- mocraHoBienue I[IpaBHTENBCTBA Poccuiickoii denepanudud OT 20 HOs0ps
2012 roaa Nel198 «O denepanbHOH rocy1apcTBEHHOH MH(OPMALOHHOM CHCTEME,
oBecredrBaroleil mpouecc JocynebHoro, (BHeCy1e6HOTr0) 06XaI0BAHHS peleHuH U
neifctBuil (6e3mefCTBYSA), COBEPLIEHHDBIX TIPH NIPeJIOCTABIEHHH TOCYJapCTBEHHBIX 1
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MYHHIMIAIBHBIX  yCIyI» («Poccuiickass rasera», 23 HosiOps 2012 rona,
Ne271);

- moctaHoBienue IlIpaButenscrBa Poccuiickon depepaunu oT 26 MapTa
2016 rona Ne236 «O TpeboBaHMAX K IPENOCTABICHHIO B 3JIEKTpOHHOH (opme
rOCyJapCTBEHHBIX M MYHHIHIIAIBHBIX YCIyI» («Poccuiickasi raseta», 8 ampes
2016 rona, Ne75);

- 3akon Kpacnomapckoro kpas or 21 Mo 2008 roma Nel540-K3
«I'pajocTpouTenbHbIH Koneke KpacHonapekoro Kpas («KybGaHCcKrEe HOBOCTH»
ot 24 wrons 2008 rozxa Ne 122);

- VYcraB MyHMIMIIATBHOTO  00pa3soBaHHMs — TOPOA-KypopT I'eneHKHUK
(CeneHmXUKCKas TOPOACKas rasera «ITpuboii» ot 2 mons 2015 roaa Ne62);

- pewenne JlyMbl MyHHLIHNATBHOTO 06pa3oBanys TOPOA-KYpopT I'eneH/UKNK
or 27 wmonst 2010 rona Ne466 «O6 yTBepXIEHMHM [PaBHJ 3EMIICTIONE3OBAHMA H
3aCTPOMKM YaCTH TEPPUTOPHH MyHHIHMIIAILHOTO o0pa3oBaHusl TOPOI-KYpOPT
Ienenmxuk» (['eneHIKUKCKas TOpOACKas rasera «ITpuboi» ot 31 mons 2010 rona
Ne 86-87);

- pemeHye JlyMsl MyHHUIHIATBHOTO 06pa3oBaHys ropo-KypopT I'eneH/KMIK OT
26 mons 2012 roma Ne769 «O6 yTBepXAECHHH HOPMAaTHBOB IPajlOCTPOMUTENLHOTO
IIPOEKTHPOBaHUs MYHUIUNAIBHOTO oGpa3oBaHusi [OPOM-KYpOpT — [eEHIDKHI
(TeneHHKUKCKas rOpOJCKas rasera «ITpuboii» ot 30 MroH: 2012 rona Ne 71-72);

- peweHye JlyMbl MyHHIMIAIbHOTO 06pa3oBanysi TOPOA-KypopT I'eneH/UKUK
ot 28 oxrsaops 2016 roga Ne489 «O6 yTBEepKICHUH [TonoxeHus o0 ynpaBJIeHUH
apXHTEKTYpbl U TPajloCTPOMTENBCTBA  ANMUHHCTPALHH MYHHULANAIBHOTO
06pa3oBanusi TOpO-KypopT I eleHKUK B HOBOM peaKLum»;

- MOCTAHOBJIEHWE IJIaBbl AJMHUHHUCTPAlUH MYyHHIUNAIBHOTO obpa3zoBaHHus
ropoa-kKypopt I'erenmkuk oT 17 mad 2005 roma Ne647 «O 1moAroToBKE IPOCKTa
NpaBWl  3€MJIENIONB30BAaHAA | 3aCTPOMKM  MYHMLHMIATBHOTO  00pa3’oBaHus
rOpoA-KypopT I'eleHIKHKY;

- IOCTAHOBJIEHHE AJMUHHCTPAIMH MYHHIMIIANTGHOTO 00pa30BaHMs TOPOA-
kypopt 'enenmxuk ot 18 Mmasd 2011 roma Nel074 «O6 yrtBepxneHnu Ilopsaka
pa3paGOTKH ¥ aHAIW3a NPAKTHKH NPUMEHECHHA aJIMHHHCTPATUBHBIX PETJIAMEHTOB
TPEeOCTaBIeH!s MyHHIMNAIBHBIX  yCIyT aqMHHHCTpAlell MyHHLUIATBHOTO
06pa3oBanusi TOpoA-KypopT I'eNeHIKHK M [Mopsinka pa3pabOTKH M yTBEPKACHUA
a[MAHUCTPATHBHBIX ~ PEIIAMEHTOB  HCIIONHEHHS — MYHHIHUIATIBHBIX GyHKIMA
afqMUHKMCTpaLed MyHHIUIIAIBHOTO o0pa3oBaBHus TOPOA-KypopT —['eMeHmKUK»
(CeneHmKUKCKas TOpoJCKas rasera «ITpuboit» 24 mast 2011 roza Ne 56);

- [IOCTAHOBJICHHE AAMMHHMCTPAlMM MYHHLHMIIATBHOrO 00pa3oBaHus ropoi-
kypopt I'enenokuk ot 22 HosiGps 2013 roza Ne3077 «O6 yreepxnenun [lopsiaka
mojayd M PacCMOTPEHHs ajiod Ha pelmeHds U neiictBus  (6e3nelicTBHE)
a[MAHMCTPALMK MyHHIHMIIAIPHOrO 00pa3oBaHUs TOPOA-KypopT ['eneHIKHUK U €e
JOIDKHOCTHBIX JIMII, MYHHLHMIATBHBIX CIYXXAIIHUX MYyHHIMIAIBHOTO obpa3zoBaHus
ropoI-KypopT I'eneH KUK npy IpeOCTaBICHNH MYHHLUTATBHBIX
ycayr» (CeleHDKHKCKasi ropojcKas rasera «IIpuboii» or 28 HOAOPS 2013 rona
No142).



2.6. VicueprpiBatoIyii nepedeHs JOKyMEHTOB, HE0OXO0JUMBIX
B COOTBETCTBHHM C HOPMATHBHBIMHU NPAaBOBBIMHU aKTaMH
JUTA IPEIOCTABIECHIS MyHHIANIATEHON YCIyTH

2.6.1. Jlns npenocTaBlIeHUsA MyHHLHUILHON yCIIyTH He0oOXOAMMBI CIIEIyIOIue
JOKYMEHTBHI:
1) 3asBNeHHMEe O NPEACTABICHUH cBefenuii U3 MHGOPMAIMOHHON CHCTEMBI

obecredeHnsl rpagoCTPOUTENBHOH NeATENbHOCTH, o(OpPMIIEHHOE B COOTBETCTBHH C
npmioxenneM Nel X AZIMUHHCTPaTHBHOMY PEIJIAMEHTY;
2) [OKYMEHT, YAOCTOBEDSIOIMH JMYHOCT 3AiBUTCIA aubo JIUYHOCTD

IpeJCTaBUTEIS;

3) NOKyMEHT, IOATBEP)KIAIOUIMH MOIHOMOMH TNIpeACTABUTENs 3asBUTENIA
(B citydae ecu C 3asBJICHUEM obparaercsa IpeICTaBUTEIb
3aABUTENA);

4) xomus KBUTaHIMH 00 omnare ycjayrd IO TIpEICTABIECHHUIO CBEJCHHH,
coliep KalLXcs B uH(OPMAIMOHHO# cucTeMe (B ClTydae MPeloCTaBICHIA yKa3aHHBIX
cBEJIeHMIA 3a TIIATY);

5) BhIHCKa 13 EMHOr0 rocyIapCTBEHHOTO peecTpa HEIBHKUMOCTH.

Omnyata NpelCTaBICHHAs CBEJCHHH, COACPKAMXCA B MHPOPMALHOHHON
cHcTeMe, He OCYIIECTBISeTCS 3asBUTENAMH, B CIyHaix, npexyCMOTPEHHBIX
(enepabHEIMU 3aKOHAMH.

76.2. B 3asBineHud, YKa3aHHOM B TOJIYHKTC 1 nyukra 2.6.1
AIMUHACTPAaTHBHOIO perjiaMeHTa, B 06s3aTeIbHOM IMOPSAJAKE YKa3pIBArOTCH:

1) damunus, ums, OTYECTBO, MECTO HKUTENbCTBA 3aABUTENSA M PEKBU3UTHI
JOKyMEHTa, yAOCTOBEPSIOLIEro IAIHOCTD 3asABUTEIIH,

2) aapec 3eMeNbHOrO YYacTKa, B OTHOIICHHMH KOTOPOTO HCIIPAIIMBAOTCS
CBeCHHMS, CoepKaluecs B vHGOPMAIMOHHON CHCTEME;

3) mouTOBBIA ajpec H (unmu) anpec 3JIeKTPOHHOH IMOYTHl VIS CBA3U C
3asiBUTEJIEM.

2.6.3. JloKyMeHTamH, HEOOXOIMMBIMU B COOTBETCTBHH C HOPMAaTUBHBIMU
PaBOBHIMYM aKTaMM JUIA TPeJOCTABICHHA MyHMUHUNATGHON YCIYTH, KOTOpBIC
no[UIekaT [PEeACTaBIeHUI0O B paMKaX MEXBEJOMCTBEHHOr0 MH(MOPMAIMOHHOTO
B3aHMOJIEHCTBHS M KOTOpBIE 3asiBHUTENb BIIPABE TpeICTABUTE IO cOOCTBEHHOMN
WHULMATUBE, ABJISIOTCH!

_BhIMHCKa 13 EIMHOrO rocy1apcTBEHHOTO PeecTpa HEABIKUMOCTH,

_KONHsi KBHTAHIMM 0O oOIUare YCIyr#H IO TMpPEACTABICHUIO CBEJICHMH,
cofiepXKalluXxcs B 1H(OPMALIOHHON CHCTEME (B ciydae MpeJoCTaBIeHHs yKa3aHHbIX
cBeJeHMi 3a IIaTy).

VKa3aHHbIE JOKYMEHTBI He MOTYT OBITh 3aTpeOOBaHbl y 3asBUTENIS.

HenpecTraBiieHue 3asBUTENIEM JOKYMEHTOB, yKa3aHHBIX B HACTOSALIEM ITYHKTE
AJIMAHUCTPAaTHBHOTO ~PETJIAMEHTa, He ABJIACTCH OCHOBaHMEM JUld OTKa3a B



Ipe0CTaBIeHUI MyHHLUTAIBHOH YCIYTH.

2.6.4. Tlpy NpeICTaBIeHAN KOMHH JOKyMEHTOB, yKa3aHHBIX B IYHKTE 2.6.1
AIMAHHCTPATHBHOTO PErJIaMeHTa, 3asBUTENICM TaKXKe JIOJDKHBI OBITH NPEJCTABIIEHBI
¥IX OPUTHHAJIBI, KOTOPbIE NIOC]IE CBEPKH EMY BO3BpAILIAtOTCA.

Eciu xonuy JOKYMEHTOB IIPelCTaB/ISIOTCA 6e3 mpexbBICHAS OTMHHIKOB,
TO OHH JOJDKHBI OBITH HOTAPHAJIBHO 3aBEPCHBI.

OTBETCTBEHHOCTD 33 JOCTOBEPHOCTh M TIONHOTY NPEACTABIIAEMBIX CBeJICHUN U
JIOKYMEHTOB, SABJIAIOIIAXCH HeOoOXOMUMBIMH JUIS IPEIOCTaBICHHUA MYyHHUIUTATEHON
yCITyTH, BO3JIaraeTcs Ha 3aBUTeIA.

3asgBjeHWEe M YKa3aHHbIE B ITYHKTC 2.6.1 ADMHHHCTPAaTUBHOIO pErjiaMCHTa
JOKyMEHTBl MOTYT OBbITh HalpaBJICHBI 3asgBUTENSIMHA B (¢opMe 3JIEKTPOHHOTO
HOKyMEHTa IOCPEACTBOM odHIHMANBHOrO TOpTana roCyAapCTBEHHBIX yCaIyT
Poccuiickoit Pexnepauuu www.gosuslugi.ru, 1noprajia roCcydapCTBEHHBIX U
MyHHMIIMNANbHBIX yciuyr KpacHOAapckoro Kpasd www.pgu.krasnodar.ru Wi Ha
6yMa)XHOM HOCHTEJNE ITOCPEACTBOM [IOYTOBOM CBSA3H.

2.6.5. He nomyckaetcs TpeOOBaTh OT 3aBUTEJIA:

- Ipe/ICTaBlICHHs TOKYMEHTOB U HHQOPMAIMH WA OCYLIECTBICHAA NEeWCTBUH,
Mpe/ICTABNEHHE WM OCYLIECTBICHIE KOTOPBIX HE JIpeyCMOTPEHO HOPMATUBHBIMU
PABOBBLIMH AKTaMHM, DETyJIHMPYIOIMMH OTHOUICHHA, BO3HMKAIOIIUE B CBs3H C
pel0CTaBICHHEM MyHHULMIATBHOH YCIIYTH;

- Ipe[CTaBleHHs [IOKYMEHTOB H uH(pOpMAIK, KOTOpbIE HAXOAATCA B
pACTIOpsDKEHHH [OCYAapCTBEHHBIX OPraHoB H opraHu3anyi, y4acTBYIOLIMX B
NpeoCTaBICHUN MYHULMIIQIBHOH yCIyrd, ¥ IOIJeKaT IPEICTaBICHUIO B
paMKax MeXBEeJIOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aMMOJCHCTBHS, SCIH 3aiABUTE]IL
He NpeJCTaBHI MX CaMOCTOSTENBHO, 32 MCKIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B
gyactu 6 crtateu 7 DenepalbHOrO 3aKOHA OT 27 wong 2010 roma Ne210-03
«O6 OpraHM3alM{ TNPEJOCTABICHHA TOCYAapCTBEHHBIX — H MyHHLHNAJIbHBIX
yCIyT».

He pomyckaercs TpeGoBaTh MPEACTABICHNS HHBIX IOKYMEHTOB JUIsL TIOJTy4EHHs
CBEJICHMH, cojlepXKaluecs B MH(QOPMALMOHHOH ~cucTeMe, 32 HCKIIOIEHUEM
yKa3aHHBIX B HACTOSIIEM NOJpa3zeie AIMUHHCTPATUBHOI'O PETJIAMEHTA.

2.7. VicueprnbIBaIOIIHi NIepe4eHb OCHOBaAHU I 0TKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOUMBIX JUIsl IPEOCTaBIICHNA MyHHLUTATbHON
YCIIyTH

2.7.1. OcHoBaHUAMH Ui OTKasa B MpHUeMe JIOKyMEHTOB, HEOOXOAUMBIX ISt
IIpeJIOCTaBIIEHHs] MyHHLUIIAIBHON YCIYTH, SBJIAIOTCS:

-obpalleHue ¢ 3asBICHUEM O NPENOCTaBICHUH MYHHUUITIATBHOHA yCIyry JIAIa,
He OTHOCSILErocs K KaTerOpHH 3asBUTENCH;

-TIpefiCTaBJeHNe 3agBJICHHs], HE COOTBETCTBYIOLIETO dopMe, IIpeyCMOTPEHHOH
AIMAHHCTPATHBHBIM PETJIAMEHTOM;



_IIpejiCTABJICHHE 3asABHTENEM [OKYMEHTOB, AMEIOIIMX TOBPEXICHUS K
HCIIpaBIEHUs], HE MO3BOJIIONIME OXHO3HATHO MCTOJIKOBaTh MX COIEpXKAHHE;, HE
coflepKalUX 06paTHOro aapeca, MOAMHUCH, Ie9aTH (p¥ HAJTUYMK);

-HECOOTBETCTBUE YCHJIEHHOH KBATM(HUIPOBAHHON DJIEKTPOHHOH MOAIHCH
[TpaBuiiaM HCIOJIB30BAHMSA YCHUJIEHHOM KBaTA(HIEPOBAHHON JIEKTPOHHOH MOAHCH
mpu oOpaleHdu 3a MOTyYeHHEeM FOCYJapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT,
YTBEPXKACHHBIM I[IOCTAHOBJICHHEM IIpaBuTenscTBa Poccuiickol QDenmepauud OT
25 asrycra 2012 roga Ne852 «06 yrBepxaeHun [IpaBui HCNIOIB30BAHMA YCUJICHHOM
KBAIH(UIMPOBAHHON 3JIEKTPOHHOH TOJIHMCH  TIPH obpalleHuy 3a MOJNYYEHHUEM
FOCYJApCTBEHHBIX W MyHHIHMIAIBHBIX YCIyT H O BHeceHHH H3MeHeHus B [IpaBuia
pa3paboTKH M YTBEPXKICHUA aJMHUHHCTPaTHBHBIX periiaMeHToB MpPeJOCTaBICHU
roCy1apCTBEHHBIX yCIyI».

2.7.2. B ciny4yae YCTaHOBIICHHUs ¢dakra HECOOTBETCTBHS JOKyMeHTa(OB)
YCTAHOBIICHHBIM TPEOOBaHUAM CHEIHATHCT, OTBETCTBEHHBIN 3a IPEIOCTABIICHUE
MYHHUMIAIBHON YCIYrd, BO3BPAILACT JNOKYMEHTBI 3asBUTEIIO, OOBACHIET €My
copepkaHue BBIABICHHBIX HENOCTATKOB B TIpe/CTABIEHHBIX JOKYMEHTax H
mpejiaraeT NPHHATH MEPhI [0 HX yCTPAHEHHIO.

7 73. He MoxeT OBITH OTKAa3aHO 3asBUTCIIO B ITIPHEME IOTIOJTHUTENBHBIX
JOKYMEHTOB IIPH HAJIAYHY HAMEPCHHUS X CIATD.

2.7.4. OTka3 B npueMme JIOKyMEHTOB, HeOoOXOAUMBIX IJis IPelOoCTaBICHUS
MyHHLANQIBHOM yCIyrd, HE MpPEnsaTCTBYeT [IOBTOPHOMY OOpAIleHHI0 OCTIe
yCTpaHEeHMs IPUYHHBI, IIOCITy KHBILEH OCHOBaHHEM Ul OTKa3a.

2.8. MicueprpIBatoIIMii IepeueHb OCHOBaHMI 111 OTKa3a
B IIpeIOCTABJICHUH MyHHLHNIAIbHOHN yCIyTH

7.8.1. OcHOBaHMAMH IJIs OTKa3a B NPEIOCTABICHUN MyHHLUNATBHON YCIyTH
SIBJISIIOTCS .

1) oTcyTCTBHE ONHOTO HIM HECKOJBKHX JOKYMEHTOB, HEOOXONMMBIX I
IpeNOCTaBICHIU MYHULAIAJIEHOR YCIIyTH, KOTOPBIC HEBO3MOXXHO IIOJIyYUTh B
paMKax MeXBEJOMCTBEHHOIO HHGOPMALIOHHOT'O B3aNMO/ICHCTBHS;

2) BHISBIEHHE B IpPEACTaBICHHBIX 3aABUTENICM JIOKyMEHTaX HEIOCTOBEPHBIX
CBeJIeHHH WM HCKKEHHOH HHQOpMAIIIH;

3) OTCyICTBHE CBEACHHMH B MHGOPMALMOHHOH ~ CHCTEME obecrne4eHus
IpajlOCTPOUTEILHON AEATEIbHOCTH,

4) zamper B IpPEJCTaBICHUH cBeleHui MH(OPMAIMOHHOM  CHCTEMBI
obecrieueHH TpajoCTPOUTETBHOM JeSATETBHOCTH 3aMHTEPECOBAHHOMY
MLy, YCTAHOBIEHHBIA B COOTBETCTBHH C 3aKOHOJIATENBCTBOM ~POCCHHCKOH
denepanu.
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OTkas B TPeNOCTaBIEHAN MYHHIMIAIBHOH YCIyrH HE IpensTCTByeT
IOBTOPHOMY OOpAIlleHHIO N0Cjie YCTPAaHCHUs NPUHHHEL IOCIY>HBIIeH OCHOBAaHHEM
IS OTKa3a.

2.9. TTopsiioK, pa3Mep ¥ OCHOBAaHHUS i B3MMaHHs IL1aTh]
3a NIPEeOCTaBICHHE MyHHIMNATBHOH yCIyTH, BKIIOas UH(OPMALHIO
0 METOUKAX pacyera pa3Mepa TaKo# IIaThl

2.9.1. INpenocraBieHue CBEICHHUH MH(pOPMAIMOHHOM CHCTEMBI 00ecIieyeHHs
IPaJIOCTPOMTEIBHON JEATENBHOCTH OCYIIECTBIACTCH IO 3alpocaM 3asBUTENIEH 3a
miaty Wid  GecilaTHO B CiydasX, [PeAyCMOTPEHHBIX (benepalbHBIMU
3aKOHaMH.

2.9.2. PasMep 1uiathl 3a NPEACTaBICHHE CBEIEHHM, coJepKalluxcsi B
MHQOPMAIIMOHHOM CHCTEMe OOeCredeHHs IPafOCTPOUTENBHON  NEeATENBHOCTH,
yCTaHaB/IMBaETCs €XKETOMHO MPABOBBIM aKTOM JlyMBl MyHHLAATEHOTO 00pa30BaHHS
ropoa-KypopT I'eJIeHIDKUK.

2.9.3. Ormiata NpeNOCTaBICHUS CBEICHUH UH()OPMALMOHHONH CHUCTEMBI
obecreyeHns] TPaflOCTPOUTENBHON JEATENbHOCTH, OCYLIECTBISETCA  3asBUTCIIEM
yepe3 GaHK WM MHYIO KPEIUTHYIO OPraHM3alMIO NMyTeM HaJIHIHOTO, Oe3HATUIHOTO
pacyeTa W 3aYMCISIETCS B 10XOJ OOJDKeTa MYHHLMIAIBHOTO obpazoBaHHs rOpOA-
kypopt [enenmxux. BHeceHme miaThl B 6e3HaIMUHOM (GopMe NOATBEPXKIAACTCH
KOIHell IUIATEXXHOro IOPY4eHHs C OTMETKoM 6aHKa WM HHOHM KpeIUTHOM
opraHmsanMu 06 €ro WCIONHEHMHM. BHeceHMe TUIaThl HAJIMYHBIMH CpEACTBAMH
OATBEPXIAeTCA KBUTAHIHEN YCTaHOBIEHHOH (POPMEL.

2.10. TTepeyeHpb yciyr, HEOOXONMMBIX ¥ 00s3aTeIbHBIX I
TIpeOCTABIEHI] MyHUILIMITAIBHOM YCIIYTH, B TOM YUCIIE CBEACHHUS O
HoKyMeHTe (ax), BBIIaBaeMOM (BIX) OPTraHU3aLUAMH, y4aCTBYIOIUMA
B IIPEIOCTABIEHUH MyHHLMIIAIBHOH yCIYTH

Vemyrn,  Heobxonumple M oOs3arenbHple U1 IPENOCTABICHUA
MYHHUIUNAIBHON YCIYrH, TNpPENOCTAaBIfIOTCS B paMKax MEXBEJOMCTBEHHOIO
MH(QOPMALIOHHOTO B3aUMOJIEHCTBHSL.

JIOKYMEHTOM, BbI1aBa€MbIM B paMKax MEXBEIOMCTBEHHOTO
MHOPMAIMOHHOTO B3auMOJEHCTBHs (C yKa3aHMEM OpraHa, OCYMICCTBIIIOLICTO
OArOTOBKY COOTBETCTBYIOLIErO JOKyMEHTa), HEOOXOIMMBIM H 00s13aTeNbHBIM LIS
TIpEeNIOCTaBIIeHHs MYHHILMIAIBHOM YCIYrH, SBISCTCA BBINMCKA U3 Enunoro
rOCYapCTBEHHOTO PeecTpa He[BIKHMOCTH, BblAaBaeMas I eNeH/DKIKCKHM OTHC/IOM
Vnpasnenns DenepanbHOH CiykKObl roCyZIapCTBEHHON PpErHCTpalyy, Kajactpa M
xaprorpaduu no KpacHonapckomy Kparo.
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2.11. MaKkCHMAaNbHBIL CPOK OXHAAHUS B OUepe/iy IPH Mojate 3asBICHUA O
IpeIOoCTaBIEHIH MYHHIIMTIAIBHOM YCITyTH U MPH MOTY4EeHUH pe3yJIbTaTa
npeaoCTaBIeHUs MYHHIMTIAJIBHOM YCITyTH

CpoK OXHUIaHWs B O4Yepefd MNpH Tojaie NOKyMEHTOB 0 TMpenoCTaBICHUH
MYHHLMIATEHON yCIIyTH HE OJDKEH TpEeBLIIaTh 15 MuHYT.

CpoK pericTpaiuy 3asBlIeHHs O MPSAOCTABICHAN MyHHLUNAIBHOM YCIyTH HE
JIOJDKEH MpPEBHIIATh 15 MUHYT.

Cpox OXWJaHHA B OvYepeau MpH IOTyHCHHU JOKYMEHTa, SBISIOLIErOCs
pe3yabTaTOM MpPeNOCTaBJICHUS MYHHLMIQTBHOR yCIyrd, HE HOJDKCH MpEBBILATH
15 MUHYT.

2.12.Tpe6oBaHUsA K IIOMEILECHHUAM, B KOTOPBIX peOCTaBNIACTCS
MyHHMIIMIIATbHAS yCIyra, K MecTy OXHUaaHus U pHeMa 3asiBUTENEH,
PasMELLEHHIO  OQOPMIICHHIO HH(OPMALXH O HOPsIIKE MPENOCTaBICHUA
MYHHIUATBHOH yCIIyrd, B TOM YUCIE K obecreueHHuto JOCTYITHOCTH 1A
MHBAIMIOB YKa3aHHBIX 00HEKTOB B COOTBETCTBHH C 3aKOHOJATENCTBOM
Poccuiickoit ®enepaniu o COIMAaJIbHOM 3allTe HHBAJIMIOB

712.1. Bxom B 34aHHE, B KOTOPOM pAacloONaraeTcs IOMEIICHHE, TAe
IpeOCTABISETC MyHUIUIIANIBHAS YCITyTa, I0/DKCH 66T 000PYIOBaH PaCIIMPEHHBIM
IPOXOJIOM, JIECTHHIIEH C MOPYYHSMH M MaHTycaMu UL NIepeABIKEHAs IETCKHX H
MHBATMIHBIX KOJISCOK B COOTBETCTBHH C TPEOOBaHUAMH ®enepanbHOro 3aKkoHa oT 30
nexabps 2009 roga Ne384-03 «TexHAdecKuil perjamMeHT o 6e30I1acHOCTH 3MaHUHA U
COOPYXXECHUNY.

MecTa MpefoCTaBIEHHs MYyHULMIANBHOH yCIyrH, MECTO OXHJaHWs, MECTO
JUiA 3aflOJIHEHMs 3aMpOCOB O TPEAOCTABICHHUH MyHUIUNATEHON YCIHYTH JOJDKHBI
COOTBETCTBOBATh  YCTAHOBIEHHBIM  TPeOOBaHHMAM NO)KapHO¥M,  CAHUTapHO-
SMHMAEMUAOTIOTHIECKOH 0€30MacHOCTH, AODKHBI ObITh O0OpYIOBaHBl CPEACTBAMU
MOXApOTYIEHUs: ¥ OMOBEIEHHS O BO3HUKHOBCHHH ype3BbIYAMHON CHUTYalUH,
. cucTeMoll KOHIMIMOHMPOBAHAS BO3yXa 1 HHBIMH CPEICTBAMH, o6ecrieurBarOIIMH
6e30acHOCTh ¥ KOM(OpTHOE NpeObIBaHNEe 3agBUTENEH.

TToMeleHHs, B KOTOPBIX NPENOCTaBIseTCs MyHAUMNANbHAs yCiIyra, JOJDKHEI
6uITh ~ OOOpYHOBaHBl  CTYJbAMH,  CTOJaMH, obecrnieyeHbl  NHCHMEHHBIMH
IPYHAIEKHOCTAMH, GyMaro dopmara A4 u 6raHKaMM JIOKYMEHTOB.

PaGouMe MecTa CHENHAIHCTOB, OTBETCTBEHHBIX 34 TIIpeIOCTaBICHUE
MyHHIHTIAIBHOM YCITYTH, 000pYLy 0TCs KOMITBIOTEPAaMH U OPTTEXHUKOH.

2.12.2. Mecra npeaocTaBleHUA MYHMI(UIATBHON YCIYTH, MECTO OXMIAHUA,
MECTO Ul 3arlONHEHHs 3aIpocoB O IPeNOCTABICHAH MyHHLUIATBHOM YCIyTH
00OpyAYyIOTCS C Y4eTOM Tpe6oBaHuil K OO€CTeICHHUIO yCJIOBHH JIOCTYNHOCTH
MYHMIHIATBHBIX yCIyr Uil HMHBATUIOB B COOTBETCTBUM C 3aKOHOJATEIECTBOM
Poccuiickoit @egepanuu.

BusyanbHas, TeKCTOBas H My/IBTHMENHIAHAs HMHpOpMAlKsi O MOPAAKE
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IPeNOCTABICHAS MYyHHMIMNANBHOH yCIyrH pasMemaercss Ha HH(OPMAUKOHHBIX
crennax, B HHGOPMAlMOHHOM KHOCKE (ungomaTe), a TaKKe Ha oUIMATBHBIX
cajitax agmuuucTpamun www.gelendzhik.org u M®I| www.gelendzhik.e-mfc.ru B
nH(popMauHOHHo-TeneKOMMyHnKaunonnoﬁ ceTn «IHTEpHETY.

OdopmiieHre BH3YaIBHOM, TEeKCTOBOH ¥ MyJNBTHMEJUIMHOH HH(pOpMalKA O
nopsiKe TIPEAOCTaBICHHUA MYHHIMIATGHOA YCITYTH JOJDKHO COOTBETCTBOBATH
ONTHMAJBHOMY 3DHTEIBHOMY H CIYyXOBOMY BOCIIDHITHIO 3TOM HH(GOpPMAaLUH
3asBUTENSIMH.

7. 12.3. B IOMeIleHnsX, B KOTOPBIX NPeIOCTaBIAeTCS MyHHIMNIATbHAA yciyra,
Ha BHIHOM, AOCTYIIHOM MECTe pasMeIIaroTCA MH(QOPMALHOHHBIE CTEH/IBI, KOTOPBIC
COLEPIKAT CIEAYIONTYIO HHPOPMAIIHIO:

-epeyeHb JOKYMEHTOB, HEOOXOMMMBIX 1A peIoCTaBICHUA MyHHLUNAIbHON
yCIIyTH,

-[IOPSAIOK ¥ CPOKH MPEJIOCTaBICHUA MyHHIUTIATBEHOH YCIIyTH;

-ajpeca OpHUIHATIBHBIX CAaHTOB aMUHHCTPAlHH 1 M®IL] B cetu «MIHTEpHET;

-IIOPANOK TONy4eHHUsT KOHCYIbTalllH O pe0CTaBIeHUH MyHHLMITATEHON
yCIIyTH,;

_GIaHKA  3aSBJEHMN, NpPEACTABISEMBIX 3asBUTENAM  HA  TIOJYdCHHUC
MYHHUIMIIAJIBHOM yCIIyTH,

-oGpa3ipl 3alOJHEHHs 3asBICHMH Ha MpPeJOCTABICHHC MyHHIMNAIEHOH
yCIIyTH;

-TIOpAZIOK O0XAaJIOBaHMs pelIeHUH H neiicTBuil (Oe3melcTBUA) OPraHoB,
NPEJIOCTABISIONIMX MYyHHLUMIATBHYIO YCIyry, a TaKKe JNOMKHOCTHBIX JIML H
MyHHLUNAIBHBIX CITyXAIIKX;

~OCHOBAHUS IS OTKa3a B PEIOCTABICHIH MyHULIMIIANEHON YCIyTH;

_apyryio MHGOPMAIHIO, HEOOXOMMMYIO IUId MOIy4CHHA MyHHULUNATbHON
yCIyTH.

MHubopMalOHHble CTEHIbl PasMEMIAIoTCs M oQOpMISIIOTCA € Y4ETOM
TpeGOBaHHH K 00eCIeYeHHUIO YCIIOBHH JOCTYIHOCTH MYyHHIMIAIBHBIX yCIyr A
MHBAIMIOB B COOTBETCTBHMM C 33aKOHOJATEIbCTBOM Poccuiickoit ®exnepanuu O
COLHMAJILHOM 3alliTe HHBAJIUIOB.

2.12.4. Tpe6oBanus K obecredeHUIo YCIIOBUH JOCTYITHOCTH MyHHULUTAIEHON
yeIyrH JUIs MHBAIMAOB B  IOMEIIEHWSX, B  KOTOPBIX IIpeJOCTaBIAETCA
MyHHUIMIIAJIbHAS YCIIyTa.

MupanunaM (BKIOYas WHBATHIOB, HCMIONB3YIONMIMX KPeC/Ia-KOJSACKH H cobak-
IIPOBOIHMKOB) JOIDKHBI GBITH 00SCTICUEHBL:

1) ycnoBus s GECIPENATCTBEHHOrO JOCTyNa K MOMEIICHMAM, B KOTOPBIX
IPeNOCTABIAETCS MyHUIMIIATIBHAs YCIIYTa, M K IPEAOCTABIACMBIM B HHUX YCIIyTaMm,

2) BO3MOXHOCTb CAMOCTOATENBHOTO MEPEABINCHUA B [OMEIICHUAX, B
KOTOPBIX MPENOCTABIAETCS MyHHIMIAIbHAS yCIyra, OecnpensTCTBEHHOr0 BXOJa B
TaKHe [OMEILEeH s 1 BBIXOJA U3 HHX, IOCAIKH B TPAHCIIOPTHOE CPEACTBO U BHICALKH
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13 HEro, B TOM 9HCIIE C HCTIONB30BaHNEM Kpecia-KOJsCKH,

3) compoBOXJEeHHE HHBAIAIOB, MMEIOIIHMX CTOMKHE PacCTPOMCTBA GbyHKUMH
3peHHs M CaMOCTOATENBHOIO ICPE/BIKCHIA, ¥ OKasaHWe WM IOMOIM B
[IOMEIIEHHsX, B KOTOPBIX IPEIOCTaBIAeTCA My HUIMTIAIbHAT yCIiIyra,

4) Haanexalilee pasMEIICHHC oGopynoBaHusl M HOCHTENeH uHbOopMAaLIHH,
HeOGXOMMMBIX I obecredeHus GeclpensaTCTBEHHOrO JOCTyIlla WHBAIMIOB B
[IOMeIIeHKsi, B KOTOPBIX NPEeNoCTaBiseTcs MyHHIMIAIbHAA yciiyra, ¥ K yciayram ¢
y4eTOM OrpaHHYEHHH UX KU3HEAEATCIbHOCTH,

5) myGnupoBaHue HEOGXOMMMOM U1 MHBAIHAOB 3BYKOBOH H 3pHUTENBHOM
uHdopMalMi, a TaKKe Hajanuceil, 3HAKOB U WHOM TeKCTOBOH M TrpadUyecKor
¥HGOPMAIIUM 3HAKaMH, BBITIOTHECHHBIMH penbeGHO-TOUCHHBIM wpudrom bpains,
JOIYCK CYypIONEepeBOAYMKA 1 TH(IIOCYPAOIIEPEBOYHKA;

6) mOmyck B IOMELICHHS, B KOTOPBIX TIPENOCTABIAETCS MYHALMNATbHAL
ycnyra, coOaKu-IPOBOJHMKA IPH  HAIMIHH JIOKyMeHTa, TOATBEPXKAAIOIIETo €€
crenuanpHoe OOydeHHe U BBIAABAeMOro IO dopMe H B MOPSIKE, KOTOPHIC
onpenensoTcs (GenepaabHbM OpraHoM WUCIIOJIHUTENHHOM BIACTH, OCYIIECTBIISIOIINM
(yHKUMH [0 BHIPAOOTKE M pean3allii rocyJapCTBEHHOH MOJIHUTHKH A HOPMATUBHO-
IIPaBOBOMY PEryJIMpPOBAHHIO B cdepe COLHMATBHOM 3aIUMThI HACSTICHHA,

7) oxazaHue pabOTHUKAMHY, TIPEIOCTABIIAIOIIMMY yCITyTH HACCICHHUIO, ITOMOILIH
WHBAIKMAAM B NIPEONONeHuH 6apbepoB, MEIIAIOMHX TIO/Ty4€HHIO UMH YCIIyr HapaBHE
C IpyTHUMH JIMLAMH.

2.12.5. B ciyuasix eciid CyIIECTBYIOUIME 00BeKThl HEBO3MOJXXHO IOJIHOCTBIO
IPUCIIOCOOUTE € YIETOM noTpebHOCTEd WHBAIUMOB, COBCTBEHHUKH 3THX OOBEKTOB
0 WX PEKOHCTPYKIHMH HIM KaImUTaIbHOTO peMOHTa JOJDKHBI ~NPUHMMATDH
COLNAcoBaHHBlE C ONHMM M3  OOIICCTBEHHBIX 0o0beIMHEHUN  HHBAJIUIOB,
OCYIIECTBISIOIIMX ~ CBOKO  J€ATCILHOCTD Ha TEPPUTOPHHM MYHHIHIAILHOIO
obpa3oBaHus TOPOI-KypopT [elleHKAK, Mepsl IO OOeCIedeHuio  A0CTyna
WHBAIMIOB K MeECTy NpenocTaBIeHus yCIyri aubo, Korja 3TO BO3MOXHO,
06ecreYnTh MPEIOCTABICHAC HEOGXOIMMBIX YCIIYT TI0 MECTY JKUTEIbCTBA HHBAINAA
WIHM B JUCTAHIIUOHHOM PEXHME.

Ha xaxmoli cTosHKE (OCTaHOBKE) aBTOTPAHCIOPTHBIX CpenCTB  OKOJIO
TOMeIleHUH, B KOTOPBIX MPeAoCTaBIACTCA MyHHLMIIANbHAs YCIyTa, BBIACHICTCHA HO
menee 10 IIPOLEHTOB MECT (HO HE MEHEe OJIHOTO MecTa) JUIs TapKOBKY CTIEIHAIbHBIX
ABTOTPAHCIIOPTHBIX CPEJICTB HHBATKIOB. Vkazaguple MecTa JJisi MapKOBKH HE
OJDKHBI 3aHAMATh UHbIE TPAHCIIOPTHBIC CPEACTBA. MuBanu/sl IOJIb3YIOTCS MECTaMH
IJ1s TApKOBKM CTIelHalIbHbIX ABTOTPAHCIIOPTHBIX CPEACTB OecruiaTHO.

7.13. [ToxazaTeny JOCTYIIHOCTH U Ka4eCTBa MyHHLHIIBHON yCIyTHd

2.13.1. TToka3zaTensaMy JOCTYITHOCTH HpeloCTaBICHUs MyHHIIPIHaJIbHOﬁ yCIIyTH
SABJISIIOTCA
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-BO3MOXXHOCTD IpeAOoCTaBICHUS MyHHIUNATBHOHA YCIyTH B
MHOrO(QYHKIMOHATEHOM  LEHTpe  MpPeJOoCTaBICHHA roCylapCTBEHHBIX ~ H
MYHHULHUTAIBHBIX YCIIYT;

~BO3MOYHOCTH TIOJTy9I€HHUs TOJIHOH, aKTyaJbHOM U IOCTOBEpPHOU HHPOpMAIHH
O MOpAAKe M XOHe MNPENOCTaBICHUA MyHHIUIIAIGHOH YCIyTH, B TOM HHCIE C
HCIIONB30BAHNEM HHPOPMALIOHHO-TEIEKOMMYHUKAIIHOHHbIX TEXHOJIOIHH;

-BO3MOXXHOCTb IPENOCTaBICHUA MYHHIMIQJIBHOH yCIyrd CBOEBPEMEHHO U B
COOTBETCTBUH C AJMHUHUACTPATHBHBIM PErTIaMEHTOM,

_paFYre B [IOJHOM 00beMe U MOHIATHOH MHpOpMALUU O cnocobax, nopsjKe u
cpoxax HIpeJoCTaBICHUS MYHHIMIIAIBHOW YCIYTd B o0IIeIOCTYTHBIX MeCTaxX, B
AHPOPMAIIUOHHO-TEEKOMMYHHUKAIMOHHBIX  CETAX obuiero Tojip30BaHud (B TOM
yucne B ceTu «MHTEpHET»);

_HANMYHe HEOGXOIMMOrO M JOCTATOYHOTO KOJIMYECTBa COTPYAHHKOB, a TaKXe
[TOMEIleHHH, B KOTOPHIX OCYUIECTBISIOTCS NpHUEM IOKyMCHTOB OT 3asABHUTEJIEH,
BBIlaua pe3yibTaTa IpeloCTaBIeHHIA MYHMIMITAIBHOM YCIYTH B LEIAX coOr0 ieHU S
yCTaHOBJICHHBIX ~AIIMHHHCTPaTUBHBIM PerJIaMEeHTOM ~ CPOKOB  NPENOCTABICHHA
MYHHULUNAILHON YCITYTH,

-obecrieyeHnne OOMycka Ha OOBeKT, B KOTOpOM Ipe10CTaBIACTCS
MYHHIMIATbHAs yCIyra, CypAOnepeBoaInKa 1 TH(IOCYpAOIEPEeBOTIHKA;

-obecreyeHne COMPOBOXICH)S HHBAIMAOB, HMCIOMINX CTOlKHE pacCTpOWCTBA
yHKIMH 3pEHUS M CaMOCTOATENBHOTO NEePeBIDKCHHIA, MU OKa3aHHe UM ITOMOIIU B
[IOMEIIeHHH, B KOTOPOM IIPeIOCTaBIAETCS MyHHIMITATIbHAS yCIIyTa,

_obecriedenne JOMycka Ha OOBEKT, B KOTOpOM pe0CTaBIIsAeTC
MyHHIMIIAJIBHAsA ~ YCIIyTa, cOGaKU-IPOBOAHUKA IIPM  HANMYAK  JIOKYMEHT,
TOATBEPXKAAIONIET0 €€ CIEeNUalIbHOe obydyeHne, BBIJAHHOTO B yCTaHOBJICHHOM
NOpAIKE,

-obecrieyeHrde MHBATUOAM MOMOIM B IPEONOJICHHH GapbepoB, MelIauX
TIONY4YEHHIO MIMH YCITyT HapaBHE C IPYrUMHU JTHIaMH,

_MHble [OKA3aTeN| AOCTYIHOCTH MYHHIMIAIBHOH yCIyrd B COOTBETCTBHH
3aKoHOIaTeNIbcTBOM Poccutickon dezepaiyu o COLMAJILHOM 3allUTe HHBAIMIOB.

2.13.2. Tloka3aTenaMH KadecTBa IPEAOCTABJICHHA MyHHLMDATBHOH YCIyTH
SIBIISIIOTCS:

_KOJIMYECTBO B3aMMOJEHMCTBHH 3asBHTENs C JODKHOCTHBIMH JIMIaMH,
MYHHIANAIGHBIME CIY)XAIAMK MM CHCHHAIMCTaMH M®I] npu npeaocTaBICHUA
MYHUIMIAIBHOH YCIyTH ¥ MX NPOAOIDKUTEIbHOCTD;

-OTCYICTBME OdYepefied MpH npueMe HOKYMEHTOB OT 3asgBuTened  (MX
Ipe[CTaBuTeNIel) M MONyYeHHH pe3yJbTaToB NpeIOoCTaBICHHS MyHHIUNATBHON
YCIIYTH 3asBUTENAMHE (MX TIpe/ICTABUTEIIAIMHK);

-OTCYTCTBHE 0GOCHOBAHHBIX XaI00 Ha neiictBus (6e3neicTBHE) TONDKHOCTHBIX
JIMI] ¥ MyHHIMIIATBHBIX CITyXalHX, IPEAOCTaB/IAOMINX MyHHLHNAIBHYIO YCIYTY;

-OTCyTCTBHE OOOCHOBaHHBIX kaj00 Ha HEKOPPEKTHOE, HEBHHUMATEIIBHOC
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OTHOILEHME HOMKHOCTHBIX JIMIl M MYHHIMIATBHBIX CIIYXaIlMX, MPEIOCTaBIAOMMX
MYHHULMIAIBHYIO YCIYTY, K 3aABUTEISIM (MX TIPEICTABUTETISAM).

2.14. Vaple TpeOOBaHUs, B TOM YHUCIIE YIUTHIBAIOLINC
0COOEHHOCTH NPENOCTABICHHS MyHHMLHIAIBHOH YCIYTH B MOI]
1 OCOBEHHOCTH [PENOCTABICHHS My HULIUIIAIbHOM YCIyTH B
3JIEKTPOHHOM BHJIE

7.14.1. Obecreuenne NOCTYIa 3asBHTENEN K CBEACHUSM O npe,uocmaneMoﬁ
MYHHIMIAIBHON ~yCIyre Ha OpUIMATBHBIX Cafitax B CETH «HHTEpHET»
anvuadcTpaiue ¥ MOI[, a Takke C HCIOIB30BAHHCM EnuHoro moprana
rocyJapCTBEHHBIX M MYHMIMIQIBHBIX — YCIyT KpacHonapckoro — Kpas
pgu.krasnodar.ru:

1) obecredeHre BO3MOXHOCTH TMOJNYHCHHA H KOIIUPOBaHMs 3asBUTEIIIMU
dhopm 3asBIEHHH M MHBIX JOKyMEHTOB, HeOOXOJUMBIX JJIs IPENOCTaBICHH
MYyHHULMIAJIBHON YCIYTH,

2) obecneyeHne BO3MOXHOCTH TONYICHHsS OpraHoM, TpeOCTaBIIAIOIIIM
MYHMLMIQIBHYIO — yCIyry, 3asBICHHA H HeOoOXOOUMBIX  JOKYMEHTOB  JUIA
IpelOCTaBIeHNs MyHHMLUMIAIBHOH yCIyTH, HalpaBlIeHHbIX 3asBUTENAMH B dopme
3IEKTPOHHOTO IOKYMEHTA HIIA [I0YTOH;

3) obecredeHne BO3MOXKHOCTH TOJY4CHHUS 3aABATEICM CBEJEHUH O XOIe
[peIOCTABIIEHIS My HULIAIIATBHON yCIyTH.

2.14.2. OcobeHHOCTH NPEeNOCTABICHUS MyHHULUIIATBHOHN yCIYTH B MOILI:

1) cneupamuctel M®ILL  OCyMECTBIAIOT fecriaTHOE KONMUPOBaHUE M
CKAaHHPOBaHKE JOKYMEHTOB, IPELyCMOTPEHHBIX HaCTBIO 6 crateu 7 PenepajbHOIO
saxona oT 27 wmioms 2010 roma Ne210-03 «O6 opraHu3alu¥ TPENOCTaBICHUA
FOCY/IApCTBEHHBIX ¥ MYHULMNAIBHBIX YCIy», €CId 3asgBUTENb HE NPEICTaBUI HX
KOIIMH CaMOCTOSATENIBHO;

2) npyeM JIOKYMEHTOB OT 3asBHTENEH OCYIIECTBISETCS CIeNHaIiCTaMH MoI]
B JIeHb OOpAILEHHs B MOPSAKE O4EPeIH;

3) B cexTope HMHQOPMUPOBAHUI nexypssiii crenpamuct MOL okasbiBacT
OpraHM3aliOHHYI0 ¥ KOHCYJIBTAallHOHHYIO [IOMOIIb 3asBUTENSAM, OOpaTHBLIMMCS B
M®I 151 IOy YeH:s. MyHHULMIATIBHOM yCIyTH;

4) cexTOp NMpHeMa rpaxiaH 0GOpyI0BaH CBETOBBIM MH(OPMALHOHHEIM TabIo
(BHJICOIKPAHOM), Ha KOTOPOM pa3MeIiacTCs nHdopMAanys 00 HJEKTPOHHOK 04epe/H.

"JNeKTpPOHHAs CHCTeMa YMPABIEHUS OYEPENBIO yHKIHMOHUPYET B TEUECHUEC
BCero BPEMEHH NpHeMa 3asBATeNeH 1 HCKI0YaeT BO3MOXXHOCTh €€ IPOM3BOJIBHOIO
oTKHOYeHHs creruanucramu MOLL

[Tpu o6CiyKUBaHHU 3asBATENIeH JIBFOTHBIX KaTeropuil rpaxiaH (BeTepaHOB
Bemukoit OTedecTBeHHOHN BOMHSI, HHBaNUAO0B I 1 11 rpyII) ¢ IIOMOLLBIO 3JIEKTPOHHOH
CHCTEMBI YIPaBJIEHUs 0Uepe/Iblo TIPENyCMaTpHBACTCs TIPUHLMI MX TIPHOPUTETHOCTH
[0 OTHOIIEHHIO K APYTHM 3asBUTEIAM, 3aKJTIOYAIOIIMICS B BO3MOXHOCTH ITOJTYyIUTh
KOHCYNIBTALMIO, C/IaTh 3asBICHHUE W IOKYMEHTRI Ha IpenoCTaBIeHNe MyHHLHIATEHON

yCIIYyI'u A MONIYYUTDH JOKYMEHTbI BHC odyepea.
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3. CocTaB, MOC/e0BaTeIbHOCTh ¥ CPOKH BBIIIOTHCHHAA
a/IMMHUCTPATHBHBIX IIpoLeAyp (AefcTsui), Tpe6GOBaHHsA K MOPSIKY
MX BBITOJTHEHHUS

[IpenocTaBiieHHe MYHMIMIATBHON YCIYrH BKIIOYACT B cebs Cleayolue
aTMHHHCTPATUBHBIE ITPOLIEYPhI:

-pueM  3asABIEHUS M HHBIX HEeOOXOOUMBIX  JUIA  IPENOCTaBIICHHUS
MYHHIUIIAIBHOM YCIIyTH JIOKyMEHTOB,

_pacCMOTpeHMe 3asBeHHs H HHBIX JOKYMEHTOB, HEOOXOMMMBIX UL
NpeNOCTABICHAS MyHHLUMNAIBHOH  YCIYTH, dopMupoBaHHE W  HAIpaBICHHC
MeXXBEIOMCTBEHHBIX 3aIIPOCOB;

_OATOTOBKY H  TOANKCAHHE CBECHWH MH(POPMALIIOHHON ~ CHCTEMBbI
obecrieueHHs] rPaJOCTPOUTENHHON NeATENbHOCTH 1160 MOTHBHPOBAHHOrO OTKasa B
BBIIaue TAKMX CBEICHMH;

_BpIava (HAIpaBJeHHe) 3aiBUTENO JOKyMEHTa, ABJIAIOLIEIOCH pe3yJbTaToOM
IpeIOCTABNEHHs. MyHHUIUIIAJIBHON yCIIyTH.

Brok-cxemMa IpeJOCTaBICHUSA MYHHIMIIAIGHOK ~ yCIyrH TpHBeIeHa B
npunoxenny Ne3 K AIMAHUCTPATUBHOMY PETIaAMEHTY .

[MocienoBaTeNbHOCTh aAMUHUCTPATUBHBIX NPOLEAYP
(neiicTBUH) NPY PEIOCTABICHAN MyHHLUNATEHOH
yCIIyTH

3.1. ITpuem 3asBJICHUS U HHBIX HeOoOXOAUMBIX JJif IIPEeAOCTaBICHUS
MyHHIUNATBHOH YCIyTH JOKYMEHTOB

3.1.1. IOpumudyeckuM (akToM, SBIAIOUIMMCS OCHOBAHHEM U1 Havalna
aIMHHUCTPATUBHOM IPOLEIYPbI, CILyXHT obpalleHie 3asBUTENS C 3aABICHHEM O
IpeJIOCTABNEHUH  MYHHLMIAIBHOH  yCIyrd IO dbopMe, yCTAaHOBJIECHHOH B
npunoxenusx Nel, 2 kK AJIMHHACTPATHBHOMY perjiaMeHTy, C [pPHIOKEHHEM
JIOKyMEHTOB, HEOOXOIUMBIX JUIA MPEAOCTABICHHS MyHHULUANATEHOR yCITYTH.

3.1.2. CneraIncT, OCyIECTBISIOIINHA IPUEM IOKYMEHTOB:

1) ycTaHaBIMBAaeT JIMYHOCT 3ajABUTENs, B TOM HHCIC npoBepsieT JOKYMEHT,
YAOCTOBEPSIOMIME JTMYHOCT, TPOBEPSET NOJHOMOMHA 3agBHUTENS, B TOM YHCIIE
T1OJTHOMOYMSI TIPEJICTABUTENA ICHCTBOBATh OT HMEHH 3aABUTEILA,

2) mnpoBepseT HaIM4YUe NOKYMEHTOB (ux Komuif), HEOOXOOMMBIX JUIA
NPENOCTABNEHNS ~MYHHMUMIAIBHOH  YCIIyTH, moJy4eHHe KOTOPBIX B pamkax
ME)KBEJOMCTBEHHOTO B32HMOJIEHCTBHSA HE IPEJCTABIAETCs BOSMOXKHDIM,

3) mpoBepsieT COOTBETCTBHE NPEICTABICHHBIX NOKyMEHTOB yCTaHOBJIEHHBIM
Tpe6oBaHMsIM, YIOCTOBEPAACH, UTO:

JIOKyMEHTHl B YCTAaHOBJCHHBIX 3aKOHOJATENbCTBOM CIIydaix HOTapHUaIbHO
yIOCTOBEPEHBI, CKPEIUICHBI NeYaTsIMH, AMEIOT HaJUIe)Xallue TMOANUCH CTOPOH HIIH
onpe/eIeHHbIX 3aKOHO/IATENBCTBOM JOJDKHOCTHBIX JIHLL,

TeKCTHI JOKYMEHTOB HAIlMCaHbl pa30OpYHBO;
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baMuTHK, MMEHa ¥ OT4eCTBa (PU3UYECKHX JIHIL, anpeca HX MECT XUTEJIHCTBA
HaNUCaHbl MOTHOCTHIO;

B /IOKyMEHTaX HeT IOJYHCTOK, NPHITHCOK, 3a4CPKHYyTHIX CJIOB U WHBIX, HE
OTOBOPEHHBIX B HHX, HCTIPABIICHUH;

JOKyMEHTBI HE HCTIOJIHEHBI KapaH/alioM;

JOKyMEHTHI HE HMMEIOT TOBPEeXICHUH H WICTIpaBJIeHUH, He IO3BOJIAIOIHX
OJJHO3HAYHO MCTOJIKOBATh WX COACPKAHHE, HOAUCH, ICHaTH (npy HAJTMYHH);

CPOK IEHCTBHUS JOKYMEHTOB HE MICTCK;

JOKyMEHTBI COZIepKaT HHpOpPMAIHIO, He0oOXONUMYIO ISl IIPENOCTaBICHHS
MyHHIUTAIBHOR YCIyTH, yKa3saHHOH B 3asBICHUH;

JIOKYMEHTHI [Pe/ICTaB/ICHb] B IOJHOM obbeMe;

4) civdaeT NPEACTABIEHHBIC JK3EMILUIIPhl OPUrHHATOB JOKYMEHTOB C HX
omusiMy. ECM IpefcTaBieHHbe KOMMA IOKYMEHTOB HOTApHANBHO HE 3aBepeHbl,
CIMYHB HX C MOJUIMHHBIMH SK3eMIUIAPaMH, CIICUHATACT CTAaBUT IITAMIT «KOTIHS
BepHa», 3aBepseT CBOEH MOIHCHIO C yKa3aHNEM JAThL, MTHULHAIOB ¥ (paMUIIHH;

5) npu YCTaHOBIICHHH }hakToB  HECOOTBETCTBHA  JIOKYMCHTA (oB)
YCTAaHOBJIEHHBIM TPEOOBAHUAM CIEUHATHCT, OTBETCTBEHHBIM 32 TNPEIOCTaBICHUE
MyHHIUTAIBHOM YCIyTH, BO3BpaIlaeT NOKYMEHTBI 3asBUTENI0, OOBACHACT €My
colepaHWe BBIABJCHHBIX HENOCTATKOB B IIpeJICTaBIeHHBIX NOKyMEHTaX H
npejyIaraeT IPHHATH MEepbl T10 MX yCTPaHEHHUIO;

6) mpu OTCYTCTBHH OCHOBAHHMH MUJis OTKaza B [pHeMe [OKyMCHTOB
OCYLIECTBIIAET IIPHEM, PErHCTPALIO 3afBICHIL U IIpeCTaBIEHHBIX JOKYMEHTOB,
odopmisieT B 2 dK3eMIUIIpax (B ciydae obpalleHus 3adBUTENA HCpe3 MOI] - B
3 K3eMIUISPax) PacIuCKy O [PHeMe JOKYMEHTOB, B KOTOPOH YKa3bIBaIOTCH:

jiaTa NpeCTaBIeHuUs TOKYMEHTOB;

TepeyeHb JOKyMEHTOB C yKa3aHHeM HX HaVMEHOBaHUs, PEKBU3UTOB;

KOJMUYECTBO SK3eMIUIAPOB KaXIOTO U3 IPENCTABICHHbIX JOKYMEHTOB;

MaKCHUMaJIbHBIN CPOK IPeIOCTaBICHHA MyHUIUIAIBHOH YCIIyTH;

MHUIAATB! 1 GaMIITHS CIIENHUATICTa, TPUHABIIETO JOKYMEHTBI, €r0 NOAHUCEH;

WHEbIe JaHHEIE;

7) nepemaeT 3asBUTENIO OMMH SK3EMIULAD PACIUCKH, BTOPOH SK3EMILIAP
moMemaer B KOMILIEKTyeMOe Jeo (makeT), TPEeTHH OJK3EMIULAp OCTaBIACT Ha
xpanenue B MOLL (B ciy4ae obpalleHus 3asBUTEII 1epe3 M®L).

3.1.3. B ciyyae yCTaHOBJICHUA (GakTOB OTCYTCTBHS HEOOXOAUMBIX U
IPEROCTaBICHU MYHUIMITATBHON yCIyrd JOKyMCHTa (OB) WM HECOOTBETCTBHS €TI0
(MX) YCTAHOBJIEHHBIM TPEOOBAHUSM CIIELHATUCT yBeZIOMIISIeT 3asBUTEN O HalHIHH
NMPENSTCTBHSA JUIsl PEOCTaBICHNA MYHULMITAIBHOH YCITYTH, 00BICHSIET COAECPKAHNE
BEISBIICHHBIX HEJOCTATKOB B IPEICTAaBICHHBIX NOKyMEHTax M npeiaraeT MpHHATH
MepbI 110 MX yCTPaHEHHUIO.

[Ipu cornacuu 3asiBUTENs yCTPaHHMTb HEJJOCTATKM CIIEIUAIUCT BO3BpAILACT

HpeJICTaBIICHHBIe JOKYMCHTHI.
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TIpu HecOTTacHu 3asBATENs YCTPaHHTb yKa3aHHBIC HEJOCTAaTK! CIEeIHUATUCT
PHHIMAET IHCHMEHHOE 3asBIIEHHE C HMEIOIIMMUCH y Hero JOKyMEHTaMH, IPH 3TOM
obpariaeT ero BHUMaH#e Ha TO, YTO 3TO MOXET TIpENsTCTBOBATh MPEOCTABICHUIO
MYHHUIMIAJIBHON YCIIyTH.

3asiBHTENb, NPEACTABUBIIMHA JOKYMEHTBl i IIONYy<deHHA MyHHULUTAIEHON
ycIyrd, B O0OA3aTeNBHOM IOPAIKe MH(pOPMHUpPYETCs  CIeLHaTMCTOM O CpOKe
IIpe0CTaBJICHUs MYHMIMMQIGHOM yCIyTH, IMOpsKe IOy 4eHHA JOKYMEHTA,
SBISIONIErOCS ~ pe3yibTaToM  NPEXOCTABICHWA MyHHIMIIATBHOA  YCIYTH,
BO3MOXXHOCTH OTKa3a B PENOCTaBIIEHHH MyHHIUNATBHOM yCITyTH.

3.1.4. B cnyuae oOpalleHus 3asgBATENS 1€PE3 M®I] nepenaya JOKYMEHTOB M3
M®L] B YrpapieHHe OCYIIECTBIAETCS MO COrnacoBaHHOMY rpa¢viKy Ha OCHOBaHHH
peecTpa, KOTOPBIH CONEPXMT JaTy M BpEMi nepenayu. Ilpu mpueMe JTOKYMCHTOB
CIeNHaTkCT YIIpaBieHus, OTBETCTBEHHBIH 32 BECHUE IIeTIONPOU3BOACTBA, CBEPSET B
MPUCYTCTBUM Kypbepa COOTBETCTBHE H KOJIMYECTBO JOKYMEHTOB C JaHHBIMH,
yKa3aHHBIMH B peecTpe, NpOCTaBiieT Hary H BpeMsi IONYYeHHs HTOKYyMEHTOB H
TOKCH, TIOCIE Yero BO3BPallaeT PeeCTp Kyphepy.

PerucTpauusi 3asBIE€HHs O MPENOCTABICHUH MyHHLHUINAIBHON yCIyrd H
IpHAraeMbIX K HeMy JOKYMEHTOB, IOATBepaiomas ux moctymienne n3 MOLI B
YnpaBieHHe, OCYLIECTBIAETCA CICHHATHCTOM YrpaBiieHHs, OTBETCTBEHHBIM 34
BejleHMe JEJIONPOM3BOJICTBA, IyTE€M IPOCTaBICHHUA PErMCTPalMOHHOrO IITaMIa Ha
3asBIeHMM ¥ BHECEHHs CBEJEHHH B COOTBETCTBYIOLIMH JXypHam M 3JICKTPOHHYIO
Oa3y.

3.1.5. MakcAMaJIbHBIA CPOK HCIIOJIHEHHUA yKa3aHHOM aIMHHHCTPaTUBHON
TIpOLeyPHI COCTaBIAET 1 KaJIeHJapHbIi JIEHb.

3.1.6. Pe3ynsTaToM aJMHHMCTPATHBHOH NpOLENypPhl ABIACTCH MOCTYILJIEHHE
3asBIeHAs ¥ NOKYMEHTOB, HEOOXOIMMBIX IJii NpeJOCTaBICHUA MyHULUIIAIBHON
yCIIyTH, B Y IpaBlieHHUE.

3.2. PaccMoTpeHue 3asBIEHHS U HHBIX IOKYMCHTOB, HEOOXOIUMBIX JJIS
IpeJIoCTaBIIEHNs] MYHULUIIAIIBHOK YCIyTH, bopMHpOBaHHE U
HampaBJieHHe MEXBEIOMCTBEHHBIX 3apOCOB

3.2.1. IOpuguyeckum (HakToM, SBIAIOMMMCS OCHOBAHHEM VIS Havajaa
aIMHHHCTPATUBHOM MPOLENYPHI, CIYXKUT MOCTYIICHHE B VpaBieHHe 3asABICHASA C
KOMILIEKTOM JIOKYMEHTOB, HEOOXOAMMBIX JUIA INPEAOCTABICHH MyHHLUAIbHOH
yCIyTH.

IMocie mMOCTYIUICHHS MOKYMEHTOB Ha4albHMK Ynpasnenuss B Tedenue 1
KaJeHJapHOTO JIHA PacCMaTpHUBAeT NpPECTaBeHHbIC JOKyMEHTBI U nepeaaer X ¢
COOTBETCTBYIOIIEH DE30IIOLHeH CHENHATUCTY YnpaBiieHus, OTBETCTBEHHOMY 32
MpeIoCTaB/IeHHe MyHHIUIAIBHOH yCITYTH.

32.2. CrermanacT YIpaBleHHs, OTBETCTBEHHbIH 3a [PENOCTaBICHHC
MYHHI[MITIAIBHOM yCITyTH:

1) IPOBOXMT aHATM3 YKa3aHHbIX JOKYMEHTOB Ha IIPEAMET HX COOTBETCTBHUSA
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TpeGOBaHHUSAM 3eMEJIBHOIO 3aKOHONATENbCTR, AJZIMAHUCTPATUBHOI'O PEIIIAMEHTA,

2) ocymecrtBiser (GOpPMHpOBaHWE M HAlpaBJICHHC 3apocoB B
COOTBETCTBYIOIIME OPraHel B PpaMKaX MeEXBEAOMCTBEHHOTO HUH(POPMaIIHOHHOTO
B3aUMOJIEHCTBUS O TIPEACTaBICHHH JAOKYMEHTOB H CBeleHHi, YKa3aHHBIX B
nogpasaene 2.6 AJMAHUCTPATHBHOIO PErNIaAMEHTa, €CJH 3asiBUTEJIEM YyKa3aHHbIC
JOKYMEHTBI He TIPEICTaBIICHBI CAMOCTOSTENIBHO.

32.3. MeXBeJIOMCTBEHHBIE 3apOChl O(QOPMILIIOTCS B COOTBETCTBHH €
TpeGOBaHUAMH, yCTaHOBJICHHBIMU ®epepalbHBIM 3aKOHOM OT 27 HIONs 2010 rona
Ne210-®3 «O6 opraHmu3aliy IpeI0CTaBIeHNs FOCYAapCTBEHHBIX 1 MYHHULUIATBHBIX
yCIIyI».

MesXBeIOMCTBEHHBIE 3aIPOChl OCYLIECTBIISIOTCA B 37EKTPOHHOH (opme ¢
MCIIONB3OBAHMEM  €NMHOM  CHCTEMBI ~ MEXBEIOMCTBEHHOrO  JJICKTPOHHOIO
B3aMMOJIEHCTBHS JIMOO0 110 MHBIM 3JIEKTPOHHBIM KaHa/laM.

Taxoke AOMYyCKaeTCs HalpaBjeHHE 3anpocoB B GymakHoM Buje (mo ¢axcy
1160 OCPENCTBOM Kyphepa).

CpoK MOArOTOBKM M HAaNpaBIEHHS MEXBEAOMCTBEHHOTO 3apoca COCTaBIISIET
1 pabouuit IEHB.

CpoK IOATOTOBKA ¥ HalpaBJICHUs OTBETa Ha MeXBEIOMCTBEHHBIN 3aIpoC HE
MOYXeT MpeBbath 5 pabodnrx jJHEH CO MHA MOCTYIUICHHA MEXBEJJIOMCTBEHHOT O
3ampoca B OpraH WM OpraHH3allHio, NPeACTaBIIIOMHe JIOKyMeHT ¥ MHGOpMALHIO,
ecly WHble CPOKM IOATOTOBKM M HANpaBIeHWs OTBETA Ha ME>KBEIOMCTBEHHBIH
3ampoc  HE  YCTaHOBJICHBI denepaibHBIMH  3aKOHaMH, IPaBOBLIMH aKTaMu
TIpaButenscTBa Poccuiickoi Qegepalui W TPUHATBIMA B COOTBETCTBAH C
denepanbHBIMH  3aKOHAMH ~ HOPMAaTHBHBIMU NpaBOBBIMM  aKTaMH CyOBEKTOB
Poccuiickoit ®enepannun

3.2.4. MakcuMaJabHbIl CpOK HCIIOJIHCHUA yKa3aHHOM aJIMAHUCTPAaTUBHOH
npoleayphl — 6 KaJleHAapHbIX THEH.

3.2.5. PesyapTaToMm a[MAHHCTPATHBHOM NPONEAYPBI ABJIAETCS NPOBEACHHC
aHanu3a ¥ NPOBEPKH INPEJCTABICHHBIX TOKyMEHTOB Ha npeaMeT MX COOTBETCTBUA
Tpe6oBaHMAM NeHCTBYIOIIEro 3aKOHOAATENBCTRA.

3.3. TIoArOTOBKA U TIOIUCAHNE CBEEHHH MH(POPMAILIOHHOH CHCTEMBI
obecriede s IPajoCTPOUTENIHHON AEATEIBHOCTH 1160 MUCHMEHHOTO
MOTHBMPOBAHHOTO OTKa3a B BblIa41e TaKkX CBeJleHUH

IOpunudyeckuM  QakToM, — SBIAIOMIMMCS OCHOBaHMEM JUli  Hadajia
aJIMUHICTPATHBHOM IIPOLEAYPBI, CIYXHT POBENEHHBIA aHanu3 MpPEACTABICHHBIX
JIOKyMEHTOB, a TaKXe JOKyMCHTOB M CBeleHUH, IOJyYEHHBIX IOCPENCTBOM
MEXBEIOMCTBEHHOT0 HHGOPMAIHOHHOI0 B3aUMOJIEHCTBHUS.

B ciydae HanmMdus BCEX HEOOXOMUMBIX JIOKYyMEHTOB, npenyCMOTPEHHBIX
noapasgenom 2.6 AJIMMHUCTPAaTHBHOTO  PeTJIaMeHTa, M COOTBETCTBUS MX
TpeGOBaHMSM  JAEHCTBYIOIIETo  3aKOHOJATEJbCTBA COTPYAHHK  YIIpaBJICHHS,
OTBETCTBEHHBI 32 IPEJOCTABIEHUE MYHHMIMIIATBHOH YCIyrH, OCYIIECTBIAET
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TIOJTOTOBKY CBeIeHH# HHPOPMALOHHOM CHCTEMBI 00eCTeYeHHS rpaOCTPOUTENBHON
gesTenbHoCcTH (B 1 3K3eMIuLApe).

CeeneHus, coepaliuyecs B HHPOPMaIlMOHHOW CHCTeMeE, NPENCTAaBIIIOTC Ha
GyMaXHBIX M (MJIH) JJIEKTPOHHBIX HOCHTENSX B TEKCTOBOH H (unu) rpaduyecKo
dbopmax.

B ciy4ae Hajiuuus OCHOBaHHMH Uil OTKa3a B NPEJOCTaBJICHAU MYHHLUTATBHON
YCIyrd, TpPeZyCMOTpPEHHBIX IOXpasjesioM 2.8 HacTOSINEro AJMHHHCTPATHBHOTO
periaMenTa, COTPyAHHK  YTIDaBIE€HHs, OTBETCTBEHHBIH 33  NPENOCTABJICHHE
MYHHIMNAIBHON yCITyTH, OCYIIECTBIISIET MOArOTOBKY MPOEKTa MOTUBHPOBAHHOTO OTKa3d
B BBlaye CBEIEHHMHA u3 MHQOPMALMOHHOM CHCTEMBI OGECIeYeHHs IPafOCTPOUTENbHOH
ESTELHOCTH M HIepEaeT ero Wisl MOAMHCAHNS HAYaIbHUKY Y IIPaBIICHH.

MaKCHMAJBHEI ~ CPOK  MCTIONHEHHs  YKa3aHHOW  a/IMMHHMCTPAaTHBHOH
TpoLEeaypsl — 6 KaleHapHBIX JHEH.

Pe3ynsTaToM aIMUHHCTPATHBHOH MPOLEAYPHI ABJAETCA NMPHHATHC PEIICHHA O
Bhilade  (HAlpaBieHHH) 3asBATENIO CBeleHHH HMHQOPMALMOHHOH  CHCTEMBI
obecreyeHus] IpafloCTPOUTENBHON AEATENLHOCTH JTHOO MHCEMEHHOIO YBEAOMICHHA
06 OTKa3e B NIPECTaBJIEHUH TAKUX CBEICHHUH.

3.4. Brigaua (HanpaBJieHUE) 3asiBUTEIIO JOKYMEHTA, SABIISIOIICTOCA
pe3yNbTATOM NPEOCTaBIICHHS MyHALIUIIATBHOM yCITyTH

3.4.1. IOpumuueckuMm GaKToM, SBISIOMIMMCS OCHOBaHHMEM Uil Havyaila
aJIMHHHCTPAaTHBHOM NPOLERYPHI, CIY)KHT HalWyue CBEJCHHH B HHPOPMaHOHHOH
cucTeMe OOECIIeYeHHs] TPaJOCTPOMTENBHON JEATENBHOCTH JUOO [HCEMEHHOTrO
yBeoMiIeHUs 06 OTKa3se B PEACTABIEHAN TaKUX CBEJCHHH.

Bripaua (HampaBlieHue) 3aABHTEIIO JOKYMEHTa, SBIISIOLIErocs pe3ylbTaToM
NpefoCTaBieHHsT MYHHULIMIAIBHON YCIYTH, OCYIIECTBIAETCS CIICLHAINCTOM MO®IL]
160 CIEHAIHUCTOM Y IPaBJICHHUs, OTBEYAIOIIUM 32 AEJIONPOU3BOJICTBO.

[lepemaya  OOKYMEHTa, ABIIOINErOCA  Pe3yJNbTaTOM  IPEAOCTaBICHHUA
MYHHIMIANbHOM yciyrd, u3 Ynpasienus B MOL (B cinydae 0OpallieHus 3asBUTENL
yepe3 MOLI) ocywecTBiseTcs Yyepe3 Kypbepa.

Beizjaya Kypbepy HOOKYMEHTa, SBJISIOLIEroCs pe3yJlbTaTOM INpPENOCTaBICHUS
MYHHLHUINAIBHOW YCIYId, OCYIUECTBISAETCS IO MOANUCH C YKasaHHEM JaThl
TIOJY4EeHUS UM JOKyMEHTA.

3.4.2. Ilpu BbIia4e JOKYMEHTA 3asBUTEIIIO CIICIIUATUCT:

1) mpoBepsieT IOKYMEHT, YAOCTOBEPSIOIINA JUYHOCTh 3asBHUTEIA aubo ero
NpeCTaBUTES;

2) TmpoBepseT HalWuude |y TPENCTaBHTENs  3asgBUTENs  JOKyMEHTa,
YIOCTOBEPSIIOLIETO €ro MpaBa (IIOJHOMOYHS);

3) yKa3pIBaeT Ha paclucKe BUJl, HOMEp U JaTy HOKYMEHTa, IOATBEPKAAIOIETO
HOJHOMOYMS IPEACTaBUTENs 3asBUTeNs (B Cioydae TONy4YeHHS AOKyMEHTa
MpEeICTABUTENIEM);

4) W3roTaBIMBAET KONHIO JOKYMEHTa, IIOATBEPXIAIOLIEro IOJIHOMOYHS
NpeJCTaBUTeNs 3asBUTENs (€ClH NPEACTaBUTENb HE yKa3aH B PaclUCKe B KaueCTBE
TAaKOBOTO), ¥ CKPEILISET KOMMIO yKa3aHHOTO JOKYMEHTa C PaclUCKOu;
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5) KpaTKO 3HAKOMHT C COACPIKAHHEM BBLIABAEMOTO JIOKYMEHTa,

6) BBAAET  JOKYMEHT, SBIAIOMIMICA  PE3yJbTaTOM  IPENOCTaBICHHA
MyHHIUIIATBHON yCIyTH.

3asBHTENb (IIPEICTABHTENb 3asBUTENIS) IOATBEPXKAACT N0y CHHE JOKYMEHTA,
SBJISIOLIErocs pe3yJIbTaToOM MPeNOoCTaBICHUA MYHHLMIIAIGHOH yCIIyTd, IPOCTaBIIseT
gaTy, (aMAIMIO, WHMLMAIBl U JIAYHYIO MOAMNCH B cooTBeTCTByIOLIEH rpade
PACIIMCKH.

Cremuamict M®IL] (B cinyyae OOpalleHHs 3asBATENA HCPE3 MO®II) BHOCHUT B
SNeKTPOHHYI0 0a3y JaHHBIX CBENEHHT O BBIAAHC JOKYMEHTa, SBIISIOIEroCs
pe3yJIbTaTOM IPEeOCTaBIICHHS MYHHIMIIBHOH yCIyTH, C yKasaHHEeM (paKTHUECKOH
IaThl BbIIAYH.

3.4.3. B cnydae ykasaHus 3asBUTSJICM Ha HeoOXOMMOCTh HaIIpaBICHHA
JIOKyMEHTa, SBJIAIOIIErocs pe3yabTaToM pe{OCTaBIEeHNUS MyHHULHUNANBHOH YCITyTH,
o4TOM JMOO B ONEKTPOHHOM BHIE OTNpaBka YKasaHHOTo JOKyMEHTa
OCYILIECTBISIETCS COOTBETCTBYIOLINM criocoOoMm.

HanpaBnenwe  NOYTOBBIM  OTIPAaBJICHAEM 3asBUTENIO  JOKYMEHTA,
ABJIAIOIIETOCS ~ PE3yJbTaTOM  MPENOCTaBICHHUA MyHHMLUIIATBHOM  YCIYTH,
OCYIIECTBIAETCS 3aKa3HBIM IICHMOM C yBE/IOMJICHHEM 0 BpY4YCHHH.

MakcHMaNbHBIA ~ CPOK  BBIIIOTTHEHHS yKa3aHHOM aIMUHUCTPaTHBHON
TpOIEAyPbI COCTABIAET 1 KaJIeHJapHbIH JCHb.

PesynpTaToM aJIMUHUCTPaTMBHOM  NpOLEAyphl  SBIACTCA [IOJTy4€HHE
3agpuTesieM (IIPEeCTAaBUTEIIEM 3asBHTENs) JOKYMEHTa, SBJIOMIErocs pe3yjibTaroM
npeJoCTaBlIeHU MyHHLHUNAIbHOH YCITyTH.

4. ®opMbl KOHTPOJIA 33 MPE0CTABICHAEM
MyHHLHIATEHON YCIYTH

Texymuii KOHTpOIbL 32 COOMONEHUEM IIOCITEOBATEIBHOCTA M CPOKOB
BEITIOJTHEHHS aMUHHACTPATUBHBIX MPOLEAYP IIPH Npe0CTaBICHIH MyHHIMIATbHON
YCIYTH CHELMANUCTaMu Y IpaBIeHHs OCYILIECTBNIAETCS HadalbHIKOM YnpaBieHus,
3aMeCTUTeNIeM TIJIaBbl MYHHULUIIATBHOTO o6pa3oBaHHs TOPOA-KYpOpT I"eneH KUK,
KypHPYIOIMM  BOTPOCHL  APXHTEKTYPRL, CTPOUTEINIBCTBA, 6naroycTponucTsa M
3eMeIIbHBIX OTHOIIEHHH.

[Tpu BBIABJICHUH HapylIeHUH IpY NpeioCTaBIeHAH MyHHIUIIATBHOH yCIIyTH
WM [0 KOHKPETHOMY OOpaIlEHHUIO 3asBUTEIIA Haya bHUK YTpaBlIeHHs, 3aMECTUTEIIb
I7aBbl MyHHIMIIAIGHOTO OOpa30BaHUs ropoa-KypopT ['eneHKuK, KypHUpYIOLIMHA
BOIPOCHI aPXUTEKTYPhl, CTPOUTEIBCTBA, 61aroycTpoicTBa U 3€MENBHbIX OTHOILICHHUH,
MPUHAMAIOT ~ pelleHHe O  MPOBCACHAH IpOBEpKH TOJNHOTBI M KauecCTsa
pe10CTaBICHUA MyHHLUIAIBHOM YCITYTH.

[lo pesynbTaraM MPOBEJCHHBIX  TPOBEPOK, B Cilydyae BBIBJICHHA
HapylIeHHH, I71aBe MYHULUIAJILHOTrO o6pa3oBaHus IOpold-KypopT ['eneH KUK
BHOCHTCSL TpEVIOKEHHEe O TPUBIEICHAN BHHOBHBLIX JUI K OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHOAATEIHCTBOM Poccuiickoit @enepanuy 1 KpacHOAapCKOro
Kpasd.
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CrelanucTsl YTpaBleHHs HECyT IEpCOHATBHYIO OTBETCTBEHHOCTh 3a
COOJIONIEHHE CPOKOB H TIOCIENOBaTeIBHOCTH COBEpILEHAs aIMUHHCTPATHBHBIX
JeiicTBHH MpH NPEIOCTABICHIN MyHHIUTIAIBHOH yCIyTH.

KoHTpons 3a MpefoCTaBICHUEM MYHHLMIIAIGHOW YCIyrd €O  CTOPOHEI
rpa/IaH, uX 00beIMHeHNH 1 OpraHu3alyil He IPEXYCMOTPEH.

5. JocyneOHbIA (BHECYI€OHBIN) MOPAOK 006)KaJIOBaHHs PEIICHUA
u neiictuii (Ge3nelcTBUs) OPraHoB, [IPeIOCTaBISIOIHNX
MyHHLHIIATBHYIO YCIYTY, @ TAKKe JOJDKHOCTHBIX JIMI OPTaHOB,
TPeNOCTaBIAIOIHX My HAIHIAIbHYIO yciyry, nubo
MyHHLHAIANbHBIX CITyXKalyX

JagpuTeNh MMeST TpaBO Ha OOXalOBaHHE peiieHud U JEeHCTBUM
(6e3eiCTBIA) OPraHoB, PEOCTABIIIOIIMX MYHUIUIIATEHYIO YCIIYTY, IOMKHOCTHBIX
JIML[ OPraHoB, NPENOCTABJIAIOLIMX MyHHLHUAIBHYIO YCIYTY, au60 MyHHLMIATBHBIX
CILy’KaUIiX B XOJie IPeJIoCTaBICHUA MyHHIUIAIBHOH yCIIyTH:

-B0 BHecyAeOHOM  TIOpsIKe (manee - nocynebHoe (Baecyneb6HOE)
o0xanoBaHue);

-B CyZeOHOM MOPSAIKE.

IIpemmeToM JOCYnEOHOTO (BHecyneOHOT0) 00XanoBaHus SBIAIOTCA:

- HapylleHHe CpOKa perucTpauuy 3agpieHnss O IIPeJIOCTaBICHUH
MyHULMINATEHON YCITyTH;

- HapyllIEeHUe CPOKa MPelOCTaBICHHA MyHHULIAIBHOHN YCITYTH;

- tpeGoBaHue Yy 3asBUTENA  JOKyMCHTOB, He  IIpefyCMOTPEHHBIX
AMUBHMCTPATUBHBIM PErJIAMEHTOM;

- OTKa3 B IIpHEMe JOKyMEHTOB Y 3asBHUTEI, €CIH OCHOBaHMA Iyl OTKas3a He
TpeayCMOTPEHB!l AJMUHACTPATHBHBIM periIaMeHTOoM;

- OTKa3 B MpeIOCTaBJICHHUU MYyHHILHMIQIBHOR YCIyTH, €Ciii OCHOBAHHA hi6) &
oTKaza He TIPELYCMOTPEHBI 3aKOHOJATEIbCTBOM Poccuiickoit  Denepalni,
ATMHHACTPATUBHBIM PETIIAMEHTOM;

- 3aTpeboBaHME OT 3asBUTENS IUIATBl 33 Ipe0CTaBICHUE MYHHULMIATHHOR
yCIIyTH,

- O0TKa3 opraHa, NpeIoCTaBJIAIOLIEro MYHUIIAIQTBHYIO YCIYTY, NODKHOCTHOTO
nULa OpraHa, NpeNOoCTaBJIAIOIIETO MYHULMITATBHYIO YCIIyTy, B UCIIpaBJIEHUN
JONYIUEHHBIX OINEYaToK H OIIMGOK B BHIIAHHBIX B pe3ylbTarTe MPEeJoCTaBICHUA
MYHHIUNATPHOH YCIYTH NOKyMEHTax nmu6o HapylleHHe YCTaHOBIIEHHOro Cpoka
TaKUX UCIIPABIICHUH.

Kanoba momaercs B MeCTe IPEJOCTaBICHHA MyHHIUNATPHON  yCIyIH
(B MecTe, I/le 3asBUTENb NI0JaBall 3ajBICHAC Ha NOJTyYEHHe MyHHIHUNATIBHOH YCITYTH,
HapyIlleHHe TOpsAKa NPeNOCTaBICHHA KOTOpO# obxaryercs, nmbo B MecTe, TAC
3asBHTEJIEM MOJIyYeH pe3yJbTaT yKa3aHHOHU MyHULHTTATBHOH YCIIyTH).

3asBUTeNb BIpaBe MOJATh Xanoby Ha pelICHHS, neiicTBUs Wik Ge3nercTBUE
aMMUHHCTPALMH  MYHHIUNAIBHOIO obpa3oBaHus TOPOJ-KYpOPT I'eTeHKHK,
JIOJKHOCTHOTO JIAL@ aAMHHACTPali MyHUIMIATBHOTO 06pa3oBaHus TOPOA-KypopT
TCefleHDKAK WIK MYHHLUIAIBHOIO CIIyXaIero B cooTBeTCTBMH co crarbeil 11.2
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denepalbHOrO 3aKOHa OT 27 wons 2010 ronma Ne210-®3 «0O0 opraHu3aldd
NpefoCTaBleHys [OCYHapCTBEHHBIX H MyHMIMNQIGHBIX YCAYr», B NOPAIKS,
YCTAHOBJICHHOM IIOCTaHOBJICHHEM [1paBHTENBCTBA Poccuiickoit ®enepauun OT
20 Hosbps 2012 rog;a Ne 1198 «O ¢enepansHOH roCyaapCTBEHHOH
uHQOpMALMOHHON ~ CHCTEME, obecrieurBarollei  MpouecC aocynebHoro,
(BHecyne6HOTO) 06)anoBaHus peMICHUH U NEeHCTBUH (6e3nmeicTBHUSA), COBEPLUCHHBIX
npy TpefoCTaBlIeHHHA rocyapCTBEHHBIX H MYHHLANATBHBIX yCITyr», 9€pes M®L], ¢
HCIIOJE30BaHHEM nH(popmauuonﬂo-'reneKOMMyHuKaumHHoﬁ cetn «VIHTEpHETY,
obuIMATBHOrO caiiTa aJIMMHACTPALMH MyHHIIMIIATBHOTO o6pa3oBaHus TOPOA-KYPOPT
TenenmkuK, EquHoro mnopraia roCyapCTBEHHBIX M MYyHHLMMATBHBIX ycnyr nubo
PErHOHATBHOrO MopTaja rOCYIApCTBEHHBIX H MYHHLMNATLHEIX yCIIyT, TpH JIMYHOM
npueMe, a TaloKe HampaBuTh 1O TMOHTE.

OtTBeT Ha Xanoby He jaeTcsd B cydac:

-otcyTcTBHs (aMuIMK 3asBHTEINA WIM TOYTOBOro ajpeca, IO KOTOPOMY
JO/DKeH OBITh HATPaBJIeH OTBET;

~eCJIH TEKCT MHCHMEHHOM Xaso0bl He MOIaeTCH POYTEHHUIO, O YeM B TEYCHHE
7 nHeit co JHA perHcTpalHu saJio0B1 cooDIaeTCa 3aABHUTEIIO, HarnpaBHBILEMY
sxanoby, eciy ero GpamMuiIas LK [IOYTOBbIH a[[pec MOMNAIOTCS NPOYTEHHIO.

Y anoba MoxeT OBITH OCTaBICHA 6e3 oTBETAa B Cly4ae:

-HaJIM4HA B XKanobe HelEeH3ypHBIX 1160 OCKOpOUTENBHBIX BBIp@XEHHUI, yrpO3bl
JM3HH, 3J0POBBIO U MMYIIECTBY JOJDKHOCTHOTO JIHIIA, @ TAKOKe yjieHaM €ro CEMbH
(rpu 9TOM 3aABHUTEIIO coobmaercs 0 HeIoMyCTAMOCTH 30ynotpebneHus TIPaBOM);

_ecy B kayobe COEpXUTCA BOMPOC, HA KOTOPBIil 3aBUTENIO HEOAHOKPATHO
aBaTHCh MUCHMEHHbIE OTBETHI 11O CyIIeCTBY, B CBA3M C paHee HamnpaBlisieMbIMH B
OMH ¥ TOT Xe OpraH Wi OJHOMY M TOMy e JODKHOCTHOMY JIHLY wanobamu, H
npu 3TOM B sxao6e He TPUBOAATCS HOBBIE JOBOABI wid o0cToATENnbCTBa, O YEM
3asBHTE]h yBEAOMIIACTCA.

B cny4ae, eciu NPHYMHBI, IO KOTOPBIM OTBET 110 CyIIECTBY TOCTaBICHHBIX B
sanobe BOMpPOCOB HE MOT' 6BITH JaH, B MOCIEAYIOLIEM 6bUTH yCTpaHEHBI, 3aiBHTEIb
BripaBe BHOBb HANpaBHTH xanoby B COOTBETCTBYIOILIMI OpraH MiH JNOJDKHOCTHOMY
NULY.

Yanoba HOMXKHA COAEPKaThb:

_HaWMeHOBAaHME OpraHa, MIpeAOCTABIAIOILEr0 MYHHLMNATBHYIO  YCIYTY,
JOJDKHOCTHOrO  JIMIia  opraHa, NIpeAOCTABNIAIOIIEr0 MyHHLMNAIBHYI0  YCIYTY,
MYHHLMNATBHOTO  CITYXAIIero 6o crneuuandcta MOLL, peieHus U JedcTBUs
(6e3meiicTBHE) KOTOPBIX 06xayloTCs;

-baMmIHIO, ¥MA, OTIECTBO (nocnenHee - NMPH HaJTM4KH), CBEJEHHA O MECTC
KATENHCTBA 3aABUTENS, @ TAlOKe HOMEP (a) KOHTAKTHOTO (s1x) TenegoHa (oB), anpec
(a) DNEKTPOHHOH TOYThI (nipu HAJIMYHH) H [IOYTOBKIN azipec, Mo KOTOPOMY (p1M)
JloJKeH GBITh HANpaBJeH OTBET 3asBUTEJIIO;

_cBelieHMA 00 OGXaTyeMbIX pelICHHMIX U JeHCTBHAX (6e3neiicTBIH)Opraa,
TIpeNOCTABIAIOIETO MYHHLMIANBHYIO  YCIYTY, JIOJDKHOCTHOTO  JIWL@opraxa,
TIpeJOCTABSIOIETO MYHULHNATBHYIO YCIYTY, MYHHIHNATBHOTO ciyxaero 1160
crennamcta MOLL



24

-OBOJIBI, HA OCHOBAaHWH KOTOPHIX 3afBHTENb HE COrNaceH C pelIeHHEM H
neiictuem (6e3neficTBHEM) OpraHa, NpeAOCTaBIAOLIETO MYHHLHMAIBHYIO YCIYTY,
NO/DKHOCTHOTO JIMLA OpraHa, MpPEJOCTABNSAIOWIEr0 MYHHUMNATBHYIO YCIyry,
MYHHLHMATBHOTO CITyXalero nu6o crenuanucra M®Ll. 3asBuTeneM MoOryT 6sITh
TpeACTaBIeHbl JOKyMEHTHI (1pH HaJIMYHH), TOATBEPKAAIOLLHE ero A0BObI aubo ux
KOTIHH.

YXano6a, mocTynuBLIas B OpraH, MpeoCTABMAIOLIMA MyHHLHITANBHYIO YCIyTY,
MOANEXUT PaCCMOTPEHHIO B TeueHHe 15 pabouux JHEH CO MHA ee perucTpaliv, aB
cryyae 06KaNOBaHHA OTKa3a OpraHa, MpeAOCTaB/AIOLIEro MYHHLHMIAIBHYIO YCIYTY,
JOKHOCTHOTO JIML]a OpraHa, MpEeNOCTABJAIOIIEro MYHMUMNANbHylo ycayry, B
npreMe NOKYMEHTOB Yy 3asBHTEIA JIHGO B MCHIpaBJICHHH JOMyLIEHHBIX OIe4YaToK H
ownGoX MIM B CIyuae OGXanoBaHMA HapylWeHWS YCTAHOBJIHHOrO CpoKa TaKHX
HCTIpaBNeRyii - B TeveHHe 5 pabouux NHel co AHA ¢ peruCTpallkH,

Tlo pesynbTaTaM pacCMOTPEHHs Kal00k! 3asBHTEIIA OpraH, MpefOCTaBAOLNA
MYHHUMOAIEHYIO YCIYTY, IPUHHMAET OLHO U3 CIIENYIOLIMX pelleHHH:

-YZIOBJIETBOPHTH Xanoby, B TOM HHCIE B ¢opMe OTMEHbI IPHHATOrO PELCHHS,
HCTIpaB/ieHHs] NOMYIUEHHBIX OPraHOM, NPENOCTaBAIOIIMM MYHHLHMMNANBHYIO YCyry,
oneyaTtox M owMGOK B BLIOAHHBIX B pe3yybTare NpeloCTaBleHHA MYHHLMNANBHOM
YCyTH JOKyMEHTaX, BO3BPATA 3aj4BHTENIO ACHEXHBIX CPEICTB, B3UMaHHE KOTOPBIX
He NPeLYCMOTPEHO ANIMHHHCTPATHBHBIM PErNIAMEHTOM, a TAloKke B HHBIX popMax;

-OTKA3aTh B YIOBJIETBOPEHHH XKanoObl.

He nosgHee AHA, CIEAYIOIIEro 3a JHEM TNpPHHATHA PpEIUEHHA NO HTOraM
paccMOTpeHHA Xaobbl, 3aBHTENIO B NUCEMEHHOMN GOpMe U MO XKEaHHIO 3aiBATEIA
B JNEeKTpOHHOH ¢opMe HanpaBaseTCsA MOTHBHPOBaHHbIH OTBET O pe3yJIbTaTax
PacCMOTPEHHA XKanoObl.

3asBuTeNb BlpaBe 00XanoBaTh pelIeHHs, PHHATBIC B XOA€ npefoCTaBIeHUA
MyHHUHMNAIBHOH YCIYTH, AEHCTBHA (6e3neiicTBHE) OpraHa, MpPeAOCTABIIAIOLLETO
MYHHLUMOANBHYIO YCIYTY, HOKHOCTHOTO JHua OpraHa, MpeJoCTaBsIoLILero
MYHHLMNANEHYIO YCAYTY, MyHHIHNANBHOTO CIIYXaLIero nubo cneurankcra MOLL, a
TalOKe pelleHHe, ABNAIOWIEECS pe3yNbTaTOM NpENOCTABICHHA MYyHHLHMNANLHOH
yciyrs, B cyaeOHOM MopsaaKe B COOTBETCTBHMH C 3aKOHOAATENHCTBOM POCCHHCKOM
Qenepailui.

B cnyyae ycTaHOBNEHHS B XOJie WIIH M0 pe3y/ibTaTaM paccMOTpeHHs Kanolbl
NPU3HAKOB COCTaBa AJMHMHUCTPAaTUBHOTO MpaBOHAPYLICHUA WIH MpecTyMIeHHs
JOKHOCTHOE JIMLO, HAlENeHHOEe TMONHOMOYHAMH MO pPacCMOTPEHHIO *anob,
He3aMeUTHTEbHO HANpaBiseT HMEIOLHEeCs MaTepHabl B OpraHbl TNPOKYpaTyphi».

HayanbHuK ynpaBieHHs apXHTEKTypbl H

IrpajloCTPOHTENCTBA AIMHHHCTPALIHH

MYHHLHMIIANTBHOro 00pa3oBanys

ropoa-kypopt I'efeHIXHK - -

TMaBHbIH apXUTEKTOP // B.A. PeBsKHH
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